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1975-1976 Academic Calendar 

\ 



FALL SEMESTER 



Student Registration , 
Clas'fees Begin 
Thanksgiving Recess 
Classes End 

First Quarter Student Teaching 

First Quarter Courses 

Second Quarter Student Teaching 

Second Quartef Courses 



August 21 - September 3 

September 4 (ThursdSiy) 

November 27, 28 

December 19 (Friday) 
\ 

^ September 4 - October 24 
September 4 - October 24 
October 27 > December 1*9 
October 27 - December 19 



A 



SPRING SEMESTER 

Student Registratioo 
Classes Begin 
Spring Recess 
Classes End 
Commencement 

Third Quarter Student Teaching 

Third Quarti&i^ CqUrses 

Fourth Quarter Student Teaching 

Fourth Quarter Courses ? 



January 5-14 

Januar y 1 5 ( Thur sday ) 

Marcli 22 - 26 

May 2^iy^Fj:iday/ 

May 26 (Wednesday)^ 

January 15 - March 19 
January 15 - March 19 
March 22 - May 2l 
Mai^ch 29 - May 21 



. -is-. 
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V 



ERIC 



5 



ACADEMIC AFFAIRS 



^ DEADLINES 

Tho Office for Academic Ajffairs ^s. responsible for all matters pertaining 
to instruction, curricula, faculty recruitment, and a.cademic planning. 

Now Programs , 

All revisions, in undergraduate programs and courseb; and all new coursdte 
^^T- September, 1076 , must be submitted to deans and directors before 
October 1, 1075 , All proposed major prograjns for . September, 197g, must* 
he submitted to deans and director^ before April 15, 1976 " ^ 

Reappointment r * 

First year facultV members are informed, in writing, of reappointment or 
^non-reappointment not later than March 1. ' 

Second year faculty members are informed, i.n writing, of reappointment 
or non-reappointment to a third year by December 15; they are informed 
of reappointment or non-reappointmrcht to a fourth year by June 30w.'of 
their second year; ^^^VA^V member.s are inforjned of reappointment or non- 
reappointment to a^fiftri and sixth year by Junp 30 of their third and 
fourth years, respectively. ^ ' ^ 

Other Deacilines 

A cod^lete schedule of deadlines will be distributed shortly after the 
beginning of the Fall Semdster. ly. 



COURSE NUMBERING 



The^ 1 istinas \consist of a 3-digit cxlpha code for all .existing subject 
fields, and d 3-digit number code distinguishing course levels. The 
system is explained dn dethil on page 31 of the college bulletin. 



HXAM I NATIONS 

Exams are srhodulod by the individual instructor during the ^regular 75 
minutes c las^'pe r ipd ( s ) . Department chairmen have urged, as a guideline, 
that final exams not contribute to more than one-third of the total 
semester grade. .Students are privileged to review ^11 graded VtepiK^apers, 
short papers, reports, t^sts and final exams. Graded, work should be kept ^ 
for at l^ast one sc^moster for this purpose. 

An instr^ct'or should expert to bt» informed by any student who misses a 
final examination lu^rause of an (^mergenc y situation. Upon notification 
by the student, th(> departmenit cha i rman, or ^he Academic Affair's Office 
will inform the instructor if the student cannot do so personally. The 
instru<^'tor may requ(>st dorumt>ntat ion* of - justi f iable absence bef'ore pro- 
V id inn make-up r ran(je?men t s . ^ 

STUDENT ABSENCES 
^ " f 

Absence from c:lass because* (*)f illness, urgent persona"! reaspns , or 
(:onfli( tinr) (»ngacjement s is nejie rally handled informally between student 
atid instructors Instructtx^s and students should notify the Studen<^ 
Devel()pm>?nt Office (Dean of Students) when a situation prevails in which 
continued or prolonged absence will affect a student's academic progress . 

A studt»nl who misses a final examinatic^n for an exc^usable reason must ^ 
make a r r f-ingem(»n t s with his instructor to reschedul(» the final examination, 
or he will rt»reive a cKarle of F th(»rein. 

FIELD TRIPS 

A^adtnnic profjrams may rt^quirt* off-campus work or field trips. Arrangements 
mu t bt^ madt* ten rlays in advance. L(»gal r(>spons i b i 1 i t y requires clearance 
in advance by the offiit* of Academic Affairs. 

Gu Ide 1 i nes 

1. Whcru^ver possible*, .v t h 1 etfT^i* vu»n t s should be scheduled at night and 
on Sa t u rdays . 

The department fhairman must approve, all fi(»ld trips sponsored by 
f.K ulty of i < lepa r tmc^n t . * ^ ^ ^ 

i. * All trips must be scheduhnl Xvn days in advance. 

4. No s t ud(*n t s' wi H bt» adrn i-rn s t r a t i ve 1 y c^xcust^i within two weeks '^fore 
t he (*nd of (1 asses . . 

"i. A student who misses a class in ord(»r t*o participate in a regularly 

scheduled (ollecie at h Italic event is entitltul to an administrative ^ 
ex< usi». tn su( h cas(><j , the student should be provided the oppor tunl.,ty 
to' make-up, without penalty, ahy work or tests that were missed. The 
studt»nt shoul(t initiate* the a r r anci(>m(»n t , and it should then be to the 
mutual satisfa< tion c)f instru( t(3r and s^udent^ 

^- 

4 



Procedures 



The Faculty member must provide to the Office of Academic Affairs a 
list of names of all field trip participants at least six days in 
advance. A form for the list is available i n tjie Of f i ce of Academ ic 
Affairs. 



2. Ordinarily, class absence reports will- not be issued; however, 
instructors may speci:^ical ly request individual stud^ts to obtain 
absence reports from the Office pfy\cademic Affairs. 

3. Within ten days of the field t\ip, the faulty member should give / 
to his dean or di roc tor*" th ree copies of the Field Trip Request and/ 
or App^lication which is available from his depai^tment chairman, or 
from the Academic Affairs Office. (for use of bus) One copy will 
h(* returned immediately wi th approval or comments . 

4. Just bofort^ a bus leaves the campus, the faculty member must leav^ 
with the Academic Af fail's Office any deletions or additions of names 
so that the college knows of ev.ery student involved,'^ in case of 
emergency. , , ^ 

Bus Tr ip Cos t s 

Bus trips will be arranged with the Director of Business Services. 
Transportation costs will be charged against the materials and sSpplies 
al-1 oration for the ch^partment reques'ting the bus, excepT in^ cases where 
students will t)ear the transportation expenses.. 

GRADES 

The criteria for determining the* final grade must be clearly explained 
and pr.esented in writing by the f^rofe»ssor to each class section at the 
opening of th(^ sem(*ster. ^ , . 

Each instructor is responsible for the grades he givc^. An effective 
grading system is one in which the grades of all instructors carry 
approximately^he same meaning. J' ^ 

* 

Academic standing is reported by the use pf the following symbols: 



i 



A - Bxce 1 lent i 

B - Good 

C - Fa i r , 

D - Poor 

F - Fa i lure 

P $^ Passed Satisfactory 
U - Unsatisfactory 



JNC 
^ WP 

WIT, ,WF 
WD 
CR 
IP 



Incomplete Work 

Withdrawn from course , Pass ing 
Withdrawn from course. Failing 
Left College * ^ 

Requi remcnt met by exam 
In progress 
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Incompletes 



r 



Incomplete grade'? orantod only f^r evidenced illness or other serious 

problems. Incomplcta cjVadcs should not be g^iven 40 a student who wishes ^ 
to avoid a failing grade or who, through negligence, has not turned in 
work or taken exams. The student is responsible for contacting the 
faculty member regarding th<e completion of course work and meeting the 
dcadli4ie date. . 

i 

Fail'ure to complete the course work by- the deadline means that the grade 
of INC may be ronvorted to the grade of F. 

The grading system is further outliYied in the college catalog. ' . 

STUDENT COMPLAINTS AGAINST INSTRUCTORS 

The following structure for processing student complaints against in- 
structors shall replace the present policy (Feb. 13^, 1974, Senate' ^ 
Resolution) on or before* November 1, 1974: 

I. Each department may establish its own complaint procedure^ 
and rommi t tee, preferably with student members. The 
procedure shall be posted on a department bulletin board 
accessible to students and faculty members, and copies 
shall be sent to: The Student Affairs and Faculty Affairs ' 
Ccmncils of the Faculty Senate, the .bargaining unit, the 
Dean of Students, the SGA Executive Board, and the appro- 



priate Dean or Director, 
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II. Each school or division shall establish a procedure and 
cominittee for appeal of complainfs, arid a procedure for 

II selecting faculty for an Appeals Panel, following these 

guidelines: . * 

A. At least six faculty members, including at 

least (me from each department in the school 
or division, shall be elected to the ^anel, 
from which thret* are to be drawn bh lot, either 
annually or for each appeal heard. Annually, 
' * one. panel member shall be designated to receive 

appeals. For eaf:h\appea 1 , one faculty member 
from the department involved shal 1 also sit on 
the committee. A faculty member involved in the 
appeal shalT not sit on the committee hearing ^ 
that appeal. 

^ ' i ^ . 

R. The SGA Executive Board shi^ll choose an ^equal 

-number of students for the school/division panels, 
at least one from each depar t men t ' wi thin the 
school or divisi(3n. From this pc-^fnel three are to 
be drawn by lot, either annually or for each appeal 
heard. For c^ach aj^peal, one student from the de- 
partment invcHved shali also sit on the committee. 
' A student involved in thc^ a^iCal shall not sit on 

the committee hearing that app.<^al. ^ 
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C. The Procedures fbr appeals shall be posted on 
bulletin boards accessible to students and 
' ^ faculty members, and copies shall" be sent to: 

the Student Affairs\and Faculty Affairs Councils 
of the Faculty Se^nate. The bargaining unit, the 
Assistant to the. President for College Relations, 
The Dean of Sti^dents, the SGA Executive B6ard, 
and the. appropriate Dean or Dir.ector. The pro- 
cedures shall also be includec^ in the faculty 
ancl studei^t handbooks. 



Hi. The order of steps to l^e taken by a student having a complaint 
against^a facu*lty member shall be as follows^. (If either 
party is not sa-tisfioci with tho decision at any step, appeal 
may be made to the next step.) '* 

A.- Discussion with the faculty member. 

Discussion with the chairperson of the department. 

C. Appeai to the departmental complaint conunittee, if any. 

D. Appeal to the school or division complaint conunittee. 

E. Appeal to th)e Dean of the school or division. 
♦ F. Appeal to the President of the college. 

IV. The complaint and ^e proposed solutiort, from step B onward, shalL 
be pi'ovided in writing t9 all parties involved, to the chairperson, 
and to the next group or person appealed to. Minutes shall be 
kept at each 'step, ^nd signed by all present. Hearings at each 
step shall be held> ivithin three to s^ven days after the request 
for hearing. , • \ 

4 

NOTE: In the interest of fairness|^to all concerned, it is 
recommended that complaints not be made public, and that legal 
actions not be tak^n, until all steps and procedures have been 
utilised. ^ 

ACADEMIC DISHONESTY 
Principles by which the faculty are, guided; • 

1. It is assumed that students are sincere in their work toward a degree. * 

2. Evaluation, whether in daily discussion, written assignifffiint , or 
testing, should be regarded by the student's and the' faculty as an 
opportunity f or self-eva luation and used by the faculty as a meanj 
for/planninci future work. ^ 

y/ 

3. S^tudents attempts to circumvent their own learning and the cor/ect 
appraisa? of their achievement by the faculty through substitution 

of borro^^7ed facts and ideas (either on tests or in any kind o/ written 
or oral work) is in direct violation of the above. Both students and 
faculty sbould provi(ie whatever m^ns 'are necessary to insuryfe eithical 
^ behavior of the students in their dhily class work and e>^afnlnationS . 

- / • 
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Specific suggestions to the faculty for the encouragement of honegt and 
thoughtful performance of student^sj ^^ » • *t 

1. All class assignments should be clear. 

2. Adequate time for preparation should be provided before examinations, 

Te|;ts should be changed annually and for different clSiss sections if 
they are scheduled, at different times. , 




J' 4. Ai^K^est materials should be safeguarded. 

a. Student assistants should not have access to these materials.' 

b. Discarded copies should not be left in wast baskets. 

c. Extreme care should be exercised in storing examination materials. 
^ Experience has indicated that the faculty member »s home is the 

safest ^i|*ace. ' \ 

5. Adequate physical arrangements for exany. nations should be provided. 
Policies for disciplinary action for academic dishonesty; 

1. Cases of students who are dishonest in their academic work should be 
dealt with in a prompt and uniform manner. The College regards academic 
dishonesty as seriously as it would any other kind of dishonesty. 

2. The faculty member who suspects— erj has evidence of dishonesty should ^ 
first discuss the? matter with the student or s1?udents involved. 

^ 1. The faculty momh(*r should then discuss, the ^ si tuat ion with the chairman 
of his or hor department. " 

"4. For the first offense of a student who seems to have raadOMa mistake in 

practice, rath(>r than been guilty of intent ion^or in a C^se that clearly 
Warrants . lonioncy, the faculty member and^;^h^^^^ha\rman working together 
may do one of the* following: 

a. Grade the work in question "zero" or "failing"; 

b. Allov\f the student to demonstrate that he can fulfill the 
assignment throuqh his own honest effort if doing this Would 
give him hencfich'il experience; . - 

c. Average the 'second grade with the zero in determin^g the 

* . stu(k>nt*s final grade. \ ^ 

The action should f)e reported to the appropr iate^-^garu ^ 

For a firsS: of fense^ which secm^ to be a clear case of cheating and ; 
which does not seem>^(^ warrarU leniency, the chairman of d(5partment 
involved presents the case to the Administrative Committee on Student 
Conduct . ^ * 
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^ y . • • . / • 

a. This coimni t tet^ will listen to" the evi^dence presented by ' , 
the faculty moml^er, will give the student a hearing, and 
will consider other related data. ^ . 

^ • b. If the committee concludes that the case does not warrant 

leniency: ' ^ 

(1) The student will be excluded from' further participation . 
, in class, and a grade of WF will be recorded;' ' 

- (2) Ipe parents of all unmarried Students under 2^ will be 
^ . ' rjjbtified by the Dean of Student Deyelopjnent Service^; 
\* f • (^) T'hc 5tude»nt will be referred t9 thJ* Student Development. 

• ■ Divisio^l for counseling; 

f . ' (4) The Dean of Stucieii»t Development Services will record 

' ^ . this action. . • ^ ^ 

6. If Academic dishonesty which warrants leniency is repeated, the case 
* will be referred tb the Administrative Committee* on Student Conduct. 

7. If academic (lish()n(?s ly which does not warrant "leniency is repeated, 
. the case will be referred to the? Administrative Committee on Student 

Conduct which probably will recommend dismissal of th^ student to ■ i 
' the President, unless clear evidence is presented that a more lenient 
action whould he taken. ' 

FAtULTY ADVI5EMKNT 
^ X • ^ 

Each s tudeqLt has a faculty adivser from witliin l^is major department. Advlseps 
are assigri^^by the* department (-hairmc^n. The chief activity of the faculty* 
adviser is tha^t of assisting tht^ student to select appropriate • courses 
during GahVi pre-recj i s t rat i on period, in order that the stUdent may- be assured ^ 
' ^ of meeting requir(»mrnts while at the sam(* time benefiting from the expertise 
of the faculty mc»mber in regard to r(>(:ommended elec fives. It is expected 
that advisers will meet stiuitnits at times other than pre-registration for 
the purpose of bec<)ming acquainted with each other and for counseling on 
study methods. The advisi^^r should be alert to personal or (jmpt^iona 1 profe- 
^ lems of the ?\dyisees as W(»ll and refer his advisees to the proper resource 

on campus wh(»n ne( essary. 

The pf f ice of Academic Advisement and F-^va 1 u^i^tion is the central agency for 
assuring that departments as^sigji advisers and for maintaining the lists of 
advisers. In addition, this office, in (^ohJun( tion with the Registrar's 
Office, supplies 'the -acaiU^mic i hf or nfat. ion to advisers which they wi 1 1 need 
as the t)asis for thcMr as>ist.vnce to studejr|ts in pre-regi s t ration . Tne 
Advisement Office (^r(?ates and issues Con tro*l Sheets of Degree Requirements 
to students, checks students records MOr progress toward the derjree beginning 
, • at Vhe junior year:, and (^u^^ks th(> re(^ords of all applicants for graduation 

in, order to certify thei^r e 1 i (jibi 1 i ty .^^ 

- ^- ^ ' J ■ ■ ' - . ■ ■ 

Some Suggested P4roC(Mlurt?s foT Advisc^rs: 

1. It is desirable that «»a(h advisc^r arraruje to me«^ h i s advisees at least 
onc:e eacti ^em(>.ster other t han pre-r^^oi st rat ion advisemc^n^t ; whc^^i informal 
conversation and rapj)ort may b<> la( ilitated. 
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TijeLadviser* should, equip hinjseif by a thorough study of policies-, 
procedures , ani curriculum requirements of his specific majo^ and 
distribution,* recjuirements • Study of 'the -catalog, materials supplied 
by the Advisement Of fiee, and materials* incorporated in the Mas^^^ 
Schredule^ are' (see especially^ page' one.) the resources ta bemused. 

, \ - ^ /' " • .■ . ■^ ' . ^. ■ . ^ . ■ , 
Ec^ch adyis^r shoiald maintain a folder . of* information relating to^his ' 

advisee*. * Incorp'brated in the file gfay b^ .information gleaned- from 
th^/studeht, his grade g5eports, a 'cof^^f* the Control' Shefet , especially 
for u|)percl^ssmen, and a record of conferences with t'^ie advisee. Pro- 
vision should be itiade for forwarding* this f i'le ^to future • advisers , ^ 
should the student ^change his majbr- prograjn. " , 

Advisers should pQSt office hours and be available to advisee's by* ^ 
appointm^^t. * *\* ' .^ 

Some of the* more frequent probleme V encountered m ^the academic areas 
are tliese: < > • ' 

a. Inad^cruate" study methods . Some students feel that putting in 
hour's is the same as studying^ "^ey need to be shgwn how to 'get 
information from a text. How to make notes, .when to do assign- 

„ ments. • In any event, the average ^ student should p^lan to study 
two hours out' of class^for each hour in class. Most students 
< are bewildered when a. faculty tnember; tells tbiem. to ^Vstudy " , 

" harder."" Show, therii.. howl , ' 

b. y^ Tj^tking a' heavier load than can be handled . Many, students take 
17 or 18 s.h. of* work in a semester after 15 ^.h. of below 2.0Q 
avera^,e in the previous semester. • The resulfe are almost always 

unsatisfacto^ry . The weak student can be adyised\to take a lighter 
loadi perhaps 12 to l^"*" s.h. (12 s.h. is^. the- minimum requirement 
%or classification ^as a full-time studen'fl) *A student who is / 
current ly; carrying a 'load too *heavy for him can lessen his load 
by withdrawing from a coifrse by the deadlines announced in each 
Master Schedule. Some students will need 'help to/ ^cept the^ 
possibility that /they may need to take longer than four years to 
graduate .' • 

c. Continuing in an unsuitable major. A studen/ wishing to change 
his ma jof* should discuss this with his adviser. A change of major 
form is available in the Office of Academic Advisement and Evalu- 
ation. ^The form requires the ''signature . of the chairman accepting 
th^ student as well as t^at of the chaia^man of the department • - 
releasing the studeTit. The steps should be taken in that order. 
Deadline dates mu^t be dbseryed : October 30 for the Spring semester 
and Mar»ch*" 3Q for the F^ll semest^. | • ^ 

d. Negative attitudes toward work, college, professors, education, 

^ whi<^h may or may not be based on fact . He jieeds a chance to air 
these views withqut fear of retributions; ^ . • 

e. Unrealistic expectations . Because of|^±he cireatGr competition in 
college, students ^who were out s tandin^^n itigh school are sometimes 
devastated to discover that they cannot maintain the same grade^. 
They should be helped to adjust their cxpectatiqns to the^ changed 
competitive situation. ^ . *. r ' 



f . . Unrealistic attitudes . Many students ^re nSt aware that success 

in college demands hard^ work. Others work hard on the wrong -feasks . 
Many marginal students mist^enly believe that it is possible 
succeed while carrying a heavy load of activities, long»Jiours of • 
work, or a. very active social liffe. '^he adviser can assist, a 
student in establishing his priorities. , * - 

■ ■ \ ^' - ■ . 

g. Ability, -purpose, maturity . Althouf^h it is difficult to instilT a 
desire to vlearn^ the adviser should be* aware that most men and 

. , wpmen who fail in college are not dTedicated^ students.^ The adviser • 

- , who encourages students to meet the demands of the-college may 

save many from academic failure*. In some cases, students lacking 

a- sense of» purpose or the ability to cope with demands of the 

college education should be referred for professional counseling. - 
« • < ^ 

, ^ ' STUDENT TEACHING 

The following is the sTudent teaching requirement fo^the bachelor degree 
as approved by the State Board of Education: 

Graduation from a New Jersey college with a degree earned in a Drogram for 
th^ preparation of teachers signifies that the student has succe^sf ul^ly 
completed ^this curriculum an(^d^s recommended »by the institution for the 
New Jersey teaching cert if icajte . 

Supervision by Faculty 

Supervised student teaching is included as one of the requirements in all^v 
teacher edjacation curricula.^ Prerequisite^ for admission to student teaching 
are listed in the college catalog. It is recognized that students may per- 
form successfully in the academic courses and' still prove unable to "perform 
adequately in a teaching situation. Unless the college has supervised this 
teaching experience, it*- lacks adequate basis for judging the candidate's 
success and for grantihg the degree in teaching. The student teacher who 
is jsupervised by only one department will be visited a minimum of three 
times. Students majoring in English, Ma'thematics , Science or Social Studies 
will be visited a minimum of four times, twice by the major department and 
twice by the 'appropriate education department. ^ 

Supervisors of, s:tudent teachers with fesponsibilities for preparing the final 
evaluation are asked to submit the evaluation for each student supervised 
within fc\ur weeks ^ollowijng the close of the student teaching period. Students 
who are doing poorly in their student teaching sRould be .warned as early as 
possible. . . 

To avoid excessive expense and time in the supervision of the work of these 
students, centers have been established insofar as is possible within an 
hoilr's ride from the college. Attempts are also made to place as many 
s,tudents,as possible.'^n each center, thus enabling college personnel to 
supervise the work of two or more students in a given day. 
^ .. ' ■ 4 



. ' • , . . " • ^ -\ 

If a student should fail- student teaching, at least one semester . musT 
elapse before he is permitted to repeat the student-teaching expWience. 
An , "Incomplete*^ is given when, for illness or othei^ Circimstances beyond 
the student* 4 control, he is unable to complete his s*^udent teaching. ,Jn 
the event of voluntary withdrawal- or dismissal, with "WF** or »»WP»» will be 
recorded by t^e instructor. ^ . - * 

FACULTY REFERENCE STATEMENTS FOR GR ^UATING STUDENT^ 

-4 ' • ^ 

• Faculty ^embers , who agree to write reference statements for students, 
should folrward their pfeparecfc statements as soon as possible to, the Pl^ce- 
/nent Office^. The Placement Office will then be able to forward a complete ' 
set of the student *s official college placement credentials to interested ^' 
prospective ^ti^ployers . ♦ ♦ • 

^ ADMISSIONS POLICIES . 

The college "catalog suinmarizes detai^led admissions t^^irements . Faculty * 
members are encouraged to part icipate in the formulation of recommendations 
for improved admissions policies and -procedures . Recommendations may be 
made to the director of Admissions who will channel them to the appropriate 
committee. / ^ , ^ , 

5 

Transfer Admission * 

Transfer students wi^ be considered for acceptance if they have a 
ciimulative grade point average of least 1.8. However, competition for 
admission has usually forced the cumulative grade point average somewhat 
higher. Transfer crec^it will be allowed for letter grades of "D" or better. 
Grades for transfer credits are not recorded nor computed in determining 
a student's cumulSitive quality point average. 



C 
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DIVISION OF CONTINUING EDUCATION 



Until, the end of the. Spring Semester of 1973, the Division of Continuing 
Education was responsible for the administration of the part^-time evening 
program involving credit and non-creda4 cour^efc.' Wit^ tlje implementation 
of the "one-college" concept the administ-rat idh of those courses and pr 



grarof. Which carry academic credit b^nie the Responsibility of those off|jfes 
which handle the full-time program. The DiOi^ion of Continuing Education 
has^the responsibility for planning, organizing, and supervising programs 
of jactivities which include the following: 

1. Courses involving non-credit college level work both on and off campus. 

2. ^ Courses involving credit and non-credit' college lavel work at off- 

campus centers. ' * » / 

3 J Direction of summer sessions and special tod innovat ive^ programs 
/ such as .workshops , seminars, and conferences. 

4. Directing- the College's efforts toward establishing and maintaining 
academic, social, and cultural tefat ionships ^wi th the community. 

The Division of Continuing Education represents the Qollege in various 
cominunity agencies affiliated with programs involving students and faculty. 
The Office explores community needs and recommends poss ible College re- * 
sources that may be used in meeting these needs. ' » 

Faculty ^ " 

Policies and regulat ions ' set forth by the College apply to faculty employed 
in association with programs^ adminis tered by the Division of Continuing 
Education. (A faculty ^(>mber receives 3 s.h. of within load credit for 
teaching a 3 s.h. course.) When a Continuing ^Educat ion course is taught 
as an^overload, additional compensation as prescribed by College regulations 
as paid. Overload must he approved by the Dean of Educational Services 
in cooperation with the Office of Academic Affairs. Regular faculty members 
are employed on a first priority basis and coadjutant faculty are employed 
in instances where regular faculty arq unavailable. 

Non-Credit Courses , * 

These courses are offered which provide an opportunity for individuals to 
continue learning and^ making productive use of valuable time. Such courses 
off^r an opportunity t© study for the knowledge Jo be gained, to obtain 
certain types of certification, or to develop or improve job proficiencies, 
usually without pressure of academic grades. 



Summer Teachi 



122 



Regular faculty members are given first consideration as instructors for the 
summer session.. There can be no guarantee, however, that a staff member will 
be employed during the summer session. A faculty member who. desires such 
employment should direct a request to his or her department chairman. 



< 



Summer Courses 

Students must obtain written approval from ^the Office of Academic Advise- 
ment and Evaluation in order to enroll for summer ^courses to be taken at 
Trenton State College or at other institutions prior to enrolling in these 
course^, , ' ' 

Grades for summer courses tsiken elsewhere are nc/t included dn determining 
the s1\ident's cumulative grade point average. Grades for courses taken at 
Trenton State College during the summer sessidn are included as paxt of 
the student's averag^ for the following semester. 

' *^ >* * . ♦ . 

For more and detailed -information* regarding 'off erings in the Division of 

Continuing Education, refer to the Summer Bul^letin. 



X 
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GRADUATE DIVISION 
• ✓ 



ThevCollege offers 28 programs leading to graduate degrees on the Master's 
, level. For detailed information regarding graduate offerings refer to the 
Graduate Bulletin. ' ^ - i 

The Office of Graduate Study is respons ib le -Y or the admission, registration, 
and official records of graduate students. Graduate Office publications 
include an annual bulletin and a quarterly newsletter. Faculty members are 
invvited to contribute to t^e Newsletter, . ^ 

The Graduate F^cul t^v 

The Graduate Division-^ is governed by the rules and regulations of the 
college and the policies set forth by die Graduate Faculty and the Graduate 
Council. Membership in the Graduate faculty is sqjljective. * Graduate ' 
Council membership is r.estricted to members of the Graduate Faculty ^*-The 
Dean and Associate Dean- of Graduate Study with vote, 'ancj the Vice Pr*esident 
for Academic Affairs without vote. Further informatipn and procedures for 
application to the graduate faculty may be obtained from the Graduate 
Office. ^ 

Graduate teaching faculty are assigned from the regular teaching staff of 
the col legev within the normal instructional course load. Minimum qualifi- , 
cations for teaching graduate courses include the earned doctorate. 

A faculty member receives four semester hours of within load credit for 
.teaching a three semester hour graduate course. When a graduate course is 
taught as an overload, additional compensation is paid at the currently 
approved rate per semester hour. An overload assignment must be approved 
by the Department Chairmkn and. the Dean of Graduate Study. Coadjutant 
faculty tnembers are empl^)yed as needed. 

_r . ' o 

"V 
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GRIEVANCES 



Please note the following from the Agreement between thf State of New 
Jersey and the Council of New Jersey State College Locals, NJSFT-AFT, 
AFU-CIO, February 22, 1974, Article VI I ^ Paragraph G, Sub-paragraph 6: 



Claims of violation of procedure by any promo-^ion or ' 
retention committee must have been reported* to the 
president of the college by the individual gfievant . 
within seven (?) days from the date on which such 
claimed violation took place or seven (7) days from 
the date on which the individual grievant should have 
reasonably known of its occurrence. In the event of I 
fai lure to report the occurrence within such seWn ( 7 ) 
(lay pej-iod, the matter may not ^be raised ^in any later 
grievance contesting the validity of such committee's 
recommepdat ion or ajay ac t ion based thereon 



Grievances, should be taiken up withHhe co-chairperson of the Collective 
Bargaining Agent's Gt^evance Committee, Dr. Marion McLebd (Speech Commun- 
ication 'and Theatre Dep^ir tment ) . 

MERIT! 



the 



he Board of Trustees upon the recommendation of * the President may provide 
eritus status for a retiring pi:esident, dean, or professor, should it 
desire to recognize meritorious performance. Such a retiring 
miDmber shall have served a minimum of fi^fteon years in one or 
state colleges and shall have hald the rank in which he "15 to 
enjeritus status a minimum of five years preceding the date of' 
Stch a faculty member 
faculty meetings. 

i3 - 



faculty 
more of 
receive 
re t iremen t 



shall have the right to attend and to speak at all 
He shall have the usual faculty ri<jhts and privileges 
arid may accept assignments to teach, to lecture, or to perform research 
fqr the college. - ' 



10 
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TRENTON STATE COLEEGE 
Trenton, New Jersey 08625 ^ 
Office of the President ♦ Telephone: (609) '771-2101 ^ 

TO: Trenton State College Students 
r 

FROM: Dr. Clayton^. Brower 

DATE: March 25, 1975 * 

RE: Family Education Rights and Privacy Act* of 1974 

I am writing this 'l«tter to each student at Trenton State 
in accordance with Uie * requirement of the Family Education Rights 
an(l Privacy Act of 1974, jvhich has now become effective. Because 
there were so many ambiguities in the first draft of the act, it 
was imp^sible to prepare and publish impleftoenting regulations 
prior to this date without crea-ting confusion fpr students and the 
institution's various offices. The Family Education Rights and 
Privacy Act requires that the student s be informed of their rights 
regarding access to the records of the College. Please note the 
enclosed policy which will explain in greater detail the specific 
policies relating to records at Trenton State College. 

Students should be aware that: 1. they have the right to 
inspect and review their personal academic records, in the Registrar's 
Office for undergraduates , and in the Graduate Office for graduate / 
students. They also"have access to the confidential, disciplinary ^ 
records ih the Dean of Students Office. Most students already know 
the information contained in these files. 2. students are given 
an opportunity to insure that their records are not inaccurate, mis- 
leading, or otherwise in violation of the privacy rights of the 
student, 3. no personally identifiable student information con- 
tained in the academic record file or the disciplinary file will 
be released to* unauthorized persons by, or in behalf of, the College 
without the written consent of the student. An exception is the 
release of information under court orfor or subpoena. 

The provisions of the Family Education Rights and Privacy 
Act of 1974 will continue to provide privacy for the records of 
individual students, but will" necessitate the students having to 
provide a written release for information they wish ©thers to have. 
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STUDENT RECORDS POLICY 
AT 

TRENTON SaTATE COLLEGE 



There are two types of official records at the College^ The academic 
record consist s of a folder and record Qard for undergraduate students. 
These materials are maintained in the Office of the Registrar in Green 
Hall. For graduate^tudent s , they are maintained in the Gr.aduate Office 

•-in Green^Hall. The information contained in these records is not given 
to unauthorized persons without the express consent of the student involved, 
except lender legal compu!psion, or in cases where the safety ,of pf^ersons of 
pxoperty is involved , cfs determined by the supervisor of that office . The 
supervisor o*f the office, or designee, assumes responsibility fqr imparting 

, information contained in tl^ese records. No inquiring person handles the 
file personally, nor the material it conti^ins. The folder is maintained 
for approximately seven years after graduation and is then destroyed. The 
academic record is kept on file permanently'. 

\ 

For those students who are involved in disciplinary situations, a second- ' « 
official record is mairy:ained in a,» conf ident ial file in'the office of fhe 
Dean of Students. Information from these records is not given to unauthor- 
ized persons without the express consent of the student involved, except 
under legal compulsion or in cases where the saffty of persons or property 
is involved, as determined by the Dean of Students. The Dean of Students, 
or designee, assumes responsibility for imparting jlnformation contained in 
these records. No inquiring person handles the file personally nor the 
materials it contains. 'Routine destruction of non-current disciplinary 
files occurs at the end of an eight-year period, yor upon graduation, which- 
ever comes first. The disciplinary record contains the statement of 
charges "against the student, the disposition of the case, and the summary 
of the testimony. A student has the right to place in this folder his- own 
account of the incident for which' he is charged. No records are kept which 
reflect political activities or beliefs of students. 

There are'also other information files at^ the College for those students 
wh'o dhoose to use the various services: 



Financial Aid . There is a financial ^id file which includes the application, . 
Parents' Confidential Statement, and final decisions relating to the awarding 
of financial aid. The student has provided most of the information contained 
in these* records and it is available to him with the .exception of the Parents* 
Confidential Statement. The parent must indicate whether the student may 
see this information. The Parents' Confidential Statement is the parents* 
property and not that of the student. 

Placement Office . A student may prepare Trenton State College placehient 
credentials for forwarding to interested prospective employers by the College 
Placement Office. The candidate's placement credentials are composed of ^ 
references written by Trenton State College faculty and staff. The student. ^ 
teaching summary may be includcxi in tP^ese placement credentials upon the 
written request of the candidate to the academic department. 
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All personal reference statements written aufteij January 1, 1975 will be ^ 
made available to the student by the Placement Office., However, if a 
student wishes that the. placement references remain confidential, the 
sH:udent may -3ign a form waiving the right to see or secure a copy of hi^ 
or her .own placement file. V 

Counseling and Learning Center ^ The Counseling and Learning Center main- 
tains working files for those, seeking its services * They are available to 
no one other than the counselor working wi1:h the individual student. The * 
Counseling CentejL folder contains an application form, copies of any tests 
taken, and an dflPfuation of services completed by the student. The Learning 
Center rf^ord ^Bntains an application ^form, an interview form> and a progres 
report^ form. 



Health File . At the time ^f entry each undergraduate student is requested 
to c'omj:j,lete a h^lth form in order that the Health Center may better serve 
the students when they seek assistance. All information is supplied by the 
student or in consultation with the stud^at. 

Directory . Directory information will contain name, local address, home 
address, telep>hone number and* major. If the etudent does not wish thi'S , 
jijjfforiu^tidn to be published, the directory information card should not be 
^H|jeci dut at fthe time of registration. 

Personally identifiable information will not be released to individuals by 
the College without the written consent of the student, except to Co-llege 
officials who have educational interests, some gov'&rnment officials spec^ 
ifically outlined in federal legislation or in connection with the student's 
application for, or receipt bf^ financial aid. 

Students will be required to submit a written and signed request for any 
information they wish released by the College. Telephone calls^or in-person 
verbal messages will not be honored. 



March 25, 1^)75 



TRENTON STAtE COLLEGE 

Criteria and Procedures for ^ 
Faculty Appointment, Reappointment, 
Tenure and Promotion 



PREFACE 



The attached document covering criteria and procedure^/dealing with 
tenure', appointment, reappointment* and promotion was Approved by ftthe 
Faculty Senate at a special meeting on. May 25', 1972. Our Board of 
Trustee^, approved, in principle*, ^this document on July 25, 1972. This 
is a working document. The criteria and procedures are intended to 
be guideliries, not absolutes, and should be applicable in individual 
cases to those faculty members hired af^er ;September 1972. We should 
continue to be f^rm in our program of affirmative .action of hiring 
minorities and women. Individual departments and divisions should 
direct their attention directly to t^e^e statements, and develop more 
specific procedures and 'criteria that' ap^ly to acattemic excellence in 
a specified area' or field. ^/ 

Approval of these guidelines represent^ an important institutional s^tep 
towards academic quality. Modif icat iph will be made as the new cdllective 
bargaining agreements are made and as the needs, characteristics and 
directions of ^the college change. v v ♦ 

I am particularly gi;a.teful to the ^r^at time and effort devoted to this 
document by Thomas Faughnan and William DeMeritt of the Faculty Senate, 
William Rrqwn and Fred Pregger of the Faculty Association, Frank Erath 
and Frank Updike of the Tronton St$i\e College Chapter of AAUP; James 
Forcina, Executive Vice President j and Wadcf Curry, Dean of Arts and 
Sciences, as well as members of trie Faculty Senate of 197] 



f Arts 

r 



Clayton R. Brower 
F'resident 
August 23, 1972 

/ ' 

NOTE: Should there be any cases in which there is a discrepancy between 
the following criteria and prc^cedus'es and the February 22, 1974 
Agrepment between the'State of New Jersey and the Council of New 
Jersey State Col loge .Locals , NJSFT-AFT,' AFL-CIO, the latter takes 
precedence. 
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CRITERIA FOR APPOINTMENT OF FACULTY 



For senior ranks there may be more stringent requirem^ts, 
following guidelines apply to all hiring: \ ' 



but the 

9 



For most fieldS, the appropriate doctoral degree or its near 
completion, is desirable at the time of fiyst emplojment. • A 
continuing and strenuous effort should be Made to recruit more 
minority-group faculty. -» * . .<r 

/ ^ 
In addition to covering special ties . needed , departiments should 

make certain that they are developing a' faculty with a diversity 

of skills and interests and of educational ^preparation. TheV 

should beware of hiring too many graduates of a single university 

and be cautious of hiring their crljji graduates T - ^ ' 

Since teaching ability* is the Most important criterion for 
faculty selection at this college, it would be very useful 
to see the candidate teach - either here or at his place of 
employment . i ^ 



Valid ^rior Gxporience is impor 
present^, should demonstrate: 

a- TeacXjing effectiveness. 



iant. This experience, if 



c - 



Interest in and success with student activities, campus 
governance, and community involvement- 

< ^ I- . ^ 

Recent scholarly achievement or lead^i^ship ^n hlLs field. 



It may be necessary or desirable to hire some facul 
exceptional talents and qualifications despite the 
they do not hold the doctorate. Some of these facu 
achieve tenure. For others, part-time appointments 
not lead to tenure mig^t be appropriate. Still othfe 
be told at the time oi hiring 4:hat the post will no 
tenure . 



ty with C 
fact that 
Lty might 
which ;do 
rs might 
lead -to 
/ 



Although th^re may be specific exceptions in some fields,* as i 
a rule, only those who possess ot receive the appropriate 
terminal degree will gain tenure. Each d^artment * should develop 
specific criteria for such exceptions. 
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PROCEDURES FOR APPOINTMENT - ^ 
' ^ . 

In making its* recommendations for appointments, smaller dep^artments wiTl 
probably operate as a ''committee of the whole." Larger departmQn>ts will 
operate through an elect^ "personnel commi t tee or through ari elected 
"hiring cpmmitte^*' (splitting personnel decis ions among two or^ moj^e cofh- 
mittees). It is^ essential , in any, case i that the faculty of eagh^depart- 
ment^be involved :^n and take responsibility for appointment recomtn^ndations . 

Those faculty in the department not on the hiring committee shoul.d be per- 
mitted to review the papers of candidates under consideration; they should 
also have an opportunity to meet these candidates when they visit'- the 
campus and comment upon their qualifications. , • \ 

Ai? parly responsibility of the committee should be to draw up o;: to approve 
.tho job description, which should, as far as possible, include the specialty, 
assignment, <;4uties, responsibilities, ^ank, a^d salary benefits. 

Prior to the candidate's visit, the chairman and dean shoulc^Tarrive at an 
agreement on the rank and salary. The candidate should know-the likely 
rank and salary before his visit. 

The committer* should not depend solely Upon letters of recommendation; 
it s*hould .make several telephone calls to people who might know the 
candidate's work and are not listed as references. Those ^ith friencis 
at the candidate's insti4:ution can often gain more honest, less charitable 
evaluations than those of references chosen by the candidate. 

A S(^hedule of events for the candidate's visit should be published. It ^ 
should provide opportunities for meet inn the department's students and 
facul%y a thorough and lengthy interview, perhaps. for rrt^^eting facul'ty 

from other departments, and certainly J"or an interview with the appropriate 
dean. If the appropriate dean disagrees with the recommendation he should* 
state his reasons Xcy^he department in'Vjuestion at a meetirjg of the depart- 
ment called for that purpose. ^ . . v 

Whenever possible, student impressions of candidates should be noted 
before an offer is made. 



8. Any let-ter of offer should be so worded as. to make it clear that it is 

not a contract. The letter of offer should be written by the appropriate' 
dean. ^ 

The statements on criteria and procedures for appointment, tenure, and 
promotion should accompany the dean's letter of offer. If the department 
has an ackiitlonal statement on criteria and procedures for appointment,' 
tenure and promotion, this statement should al^so be supplied to the 
('andidate at the timi* of the offer. • - | 

IC). A contract will he issued by the president after the appointment is 
approved by the F^oard of Trustees. ? 
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CRITERIA FOR REAPPOINTMENT . TENURE ; PROMOTION " 

• t / • 

Teaching Ability * ^ . * 

The faculty rr^ember's principal, responsibility is ''that of teaching ^ 
s^'tuden-ts. Corisequent ly it i*s imperative th^t evidence be collected^ 
as accurately and. objectively as possible in -the evaluation qf his ' 
teaching ability for the purpose of determining reappointment, tenure, 
or promotion. ^ - . 

Pe. Faculty "Evaluation * ^ ], ^ ' 

■ % ■ / , ► . , ^ 

1. A candidate shall be observed and evaluated in the classroom 
and^vin other situations by the department chairman and at 

lea^ tyyro other faculty in the department during each appointive 
yeajr . " ^ . 

2. Facul^Vy evaluation should show evidence of: 



a. subject masfery and continuous growth in the field * 

b. . sol f-awaroness of abilities and limitations 

c. adaptability 

d. careful and thorough preparation « , - 

0. rapport with students ^ 



B. Student Evaluation * ^ ,^ 

1. A faculty member should be evaluated at least orK:e by the students 
in every section (class) he teaches in ^ach seme$<ter. ,The evalu- 
ations will not be signed. ' . 



Each department should develop its own evaluation instrument but 
all forms should include at least the following it^ems: 

I 

a * 

a. ability to present subject matter and/or develop performance 
skills ' , 

b . organization ofclasstnaterial 

c. sensitivity to student feelings and problems 

d. faiYness in dealings with students 

e. interest in subject . . ' 

f. responsiveness to student ideas, questions, and discussions 

It is desirable to have more than one evaluation in each section 
during the semester, but if only one is made it should not orcur 
at the time of the final examinat ic^n . ^ 

The faculty mer^ber may elect to share his st-udent evaluations (all 
of them, not a selection) with the chairman and the appropriate 
departmental committee. Though' it is his -perogative to ke^p the 
students' evaluations for his own'personal use, he should be 
advised that the students* evaluations are a significant part of 
the departmental recommendaticm roncernirtg his v^ork. 



Scholarly Achievement . ' • 

The concept of scholarly achievement is broad and may vary in form, scope, 
and purpose. Scholarly accomplishments in. the facu'lty member's discipline 
or field are of greater significance in tKe e\^luation for his feappqint- 
ment,' tenure, -or promotion than are accpmplishmeats^ in areas which are not 
related to Jiis teaching and field. The ^criteria below are illustrative 
of scholarly. achievement. It is not sugg^ted that all, these criteria ^ 
must be f ulf illed, ^particu-larly dn^^the casfe of the faculty member who 
demonstrates excellence or exceptional depth in some of them. 

A. Educational Backgr6u-i;id • y . . v . 

1, The appropria;te termijial degree in the faculty member^* s discipline 
- ^ or field, or rapid progress toivard its 'attainment in the judgment 

-of his- department chairman and the departmental tenure committee/" 

2. Active participation in. professional workshops and conferences,' 

* or pursuit of pos t^^doctoral study^at credit-granting universities. 

Private study with experts in the field. ... 

■».«>* 

B. Research ^ • v ' - , ' . ^ * 

1. * Research of recognized quality, completed or'* in progress. 

2. Completed .unpublished research. - , ' 

3. * KnoTwledge and use of significant and up-to-date research, in^ 

f the field..^ ' • ^ . ^ . 

' ' ' ' ' / ■ 

C. Publications ^ » r \ J_ 

1. ' Articles or re\>iews in professional jou3:nals^ rs 

2. Books, editions, or Chapters in books (published by recognized 
piiblishing.^Jiouses ) . > - N ' 

3. Original papers for conferences ofSprofes'siopal so(^:ieties. 

D. Creative Work ^ . * * * • 

1. - Art is ^ic^ achievement in such areas as musical and dramatic 

performances, musical compositions, creative ;writing, direction 
of theatrical productions, and other accomplishments in the ^ 
fine and applied arts. ' * * 



Creative contributions within the department and college, such 
as leadership and participation in the design of riew courses 
and progradns, work with advanced students, curriculum reform, 
'^and subject matter research. 



0 • 

III. Contribution to Department, College and Community 

The breadth and quality of a faculty member's participation in activi- 
* ties of his institution ^nd the community, other than his teaching and 
research, fhay coritribute much to^ the academic development of the insti- 
tution and to the educational growth of members of the college and ^ 
community. 

A. College and Departmentlil Committees: lead^-^sjiip , Willingness to 
serve, and diligence in pursuit of committee work. 

B. Participation and leadership 'i» organizations concerned with institu- 
tional governance and faculty welfare, such as the Faculty Senate, 

.AAUP, the Faculty Associ^ation anid other faculty , organizations . 

C. Sensitivity to academic, and personal needs of students, such Us 
counseling, advisement, and extra-curricular activi ties . 

D. Success in carryipg out activities for which released time is 
granted- ^ 

^. . Participation- in community affairs. ^ 
IV. Prof essiort^il Responsibi»li ty , - ' . 

A faculty member demonstrates by his professional activity and leader- j 
ship th^t he feels and' shares a responsibility for his profession. 

A. ParticipatiWi and leadership in regional and national organization^^ 
in the discipline or special fie;^d, includ^ing such activities as ^ « 
serving on goveirning boards, chairing meetings, and leading 
discussions. , ' 

B. Professional service as a coi^ultant, member of a task force, or 
member of an accrediting team. ^ , ^ , . ■ 

C. Responsit)ility to his students and department : 

/ ' . - 

1. The faculty member meets his Classens regularly and is avail- 
able for student /Consultation a$ reasonable times. 

2. He partici'^ates willingly and fully in appropriate departmental 
and college business. 

♦ 

D. Observance of academic freedom: 

, 1. He observes AAUP policies concerning . academic freedom and the 

responsibility of freedom and actioci. - , " 

i ' ' ■ « 

2. He is caref-ul to differentiate his role as an individual' from 

that of agent of the institution (as defined in AAUP 1940 

^ . Statement on Academic Freedom and Tenure.) ^ 

■ 1 . • ■ ■ ^ ^ ' 
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Professional relationship with faculty in the department and 
stitution as a whole: 

1. The faculty 'member maintains high ethical standards in h 
relatipnships with students, faculty, and others in the 
college community . ' v ' 





29 
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^ PROCEDURES FOR REAPPOINTMENT ^ AND TENURE 



While there will be a thorough review of reappointment applications, using 
all the criteria listed, this review will be much more searching for tenure 
applications. 

^1. Each department will have a Tenure Committee, or a committee designated 
by another title, assigned the task of evaluating faculty for tenure and 
reappointment recommendations. 

a. Each department chairman must keep an accurate and complete file 
on each faculty member, including observations, evaluations, and 
communications pertaining to the criteria for reappointifent and 
tenure. the' faculty member shall be given the opportunity to 
review the contents of his departmental file upon application. 
Confidential letters of reference secured from sources outside 
the* college shall be excleded from the materials available for 
the faculty ^nember ' s inspection. The departmental file will be 
open to review by the faculty members of the Tenure Committee, 
unless the individual faculty member specifically requests in 
writing' that it not be reviewed by the committee. 

b. The faculty member shall complete a^ rea^ppointment/tenure application 
form, so. that he may present evidence in his own behalf. 

2. The composition of the committee will be as 5^11ows: 

a. Department chairman, who serves ex-of f icio ' with vote. 

b. All the tentired faculty member^ of the department, or a group • 
of the tenured faculty elected by all the members of* the depart- 

• ment. If the committee consists of a portion of the tenured 
faculty, it will make its r ecommendatidns to all. the tenured 
faculty who will make the final departmental repdrt. 

c. If there is student representation on the committee, the students 
will serve in a consultative role without vote. 

d. In the case of a chairman without tenure, the same procedure will 
be followed as in 2b, except the chairman shall not be present 

at the discu'ssion of his own case. 

e. In the case of a department with no tenured members, the recom- 
mendation will be made by the department chairman. In the. case of 
a non-tenured chairman in a department with no tenured members, 
the dean will consult with the members of the department. 

3. The chairman presents the departmental recommendations to the appropriate 
dean or academic division director. ^ 

a. The recommendation. will be accompanied by a supporting statement* 
which will detail specific evidence reflecting all of the estab- 
rished criteria for tenure and reappointment. 



ERLC 

-26^ 



b. ' The chairman should be prepared 1;o defend the department's 

recommendations to the administration. 

c. The President will defend his recommendations before the. Board 
of Trustees. 

d. The Board of Trustees and the President should, on questions of 
faculty status, as in other matters where' the faculty has primary 
responsibility, concur- with the faculty judgment except in rare " 
inS^tances and for compelling reasons which should be stated in 
derail. , 

PROCEDURES FOR PROMOTION 

4 

' 1. Each department will have a Promotion Committee, or a committee designated 

by another title but assigned the task of evaluating fa^culty for promotion 
recommendation. 

J 

a. Each .department chairman must keep an accurat'e and complete file 
on each faculty member, including observations, evaluations, and 
communications pertainiipg to the criteria for RTP. The faculty 
member shall be given the opportunity to review the contents of 
his departmental file upon application. Confidential letters of 
reference secured from sources outside the college shall be excluded 
from^ the materials available for the faculty member's inspection. 

' b. All individual faculty members with academic rank may submit an 
application for promotion, together with written substantiation 
to the claim for promotion*. 

c. Applications should be submitted to the appropriate departmental 
chairman or departmental committee. In all cases an application 
must first receive consideration at the departmental level. An 
application not approved at the department level may be Submitted 
..directly to the college-wide promotion committee by the applicant. 

2. The composition of the committee will be as follows: 

a. Department chairman, who serves ex-officio with vote. 

b. Irr addition to the department chairman, the committee ^all 
consist of at least four (4) members who will be elected by 

•all members of the department. ^ 
^ ^ ** 

c. If there is^^udent representation on the committee, the students 
will serve in a consultative role without vote. 

d. In the case of a chairman or another member of the departmental 
promotions committee ep.igible for promotion, the same procedure 
will be followed as in 2b except ^that he shall not be present 
at the discussion of his case. 

e. A written ranking shall be made by the Departyiental Promotions 
Committee . 
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The Chairman f>hall present in writing the departmental recommendations 
for promotion^ to the appropriate dfean or academic division director 
for review, ^ * 

a. Each promotion recommendation will be accompanied by a supporting 
statement which will detail specific evidence reflecting all the 
established criteria for promotions. 

hi The department should seek the, advice of the appropriate accrediting 
agency in question relating to equivalencies to the doctorate. 

The college promotion committee shall consist of five or more members 
of the faculty. The committee mau establish a systematic procedure to 
receive student input. This committee shall function a) to review and 
consider applications and b) td submit its own written recommendations 
in order of priority. to the college president. 

a. The college promotion committee shall have the right to consult 
with the appropriate departmental committee, departmental 
chairman, administrators, and the individual submi t ting- the 
request fpr promotion. ^ 

b. The college promotion committee shall make its recommendations 
on merit rather than on attempting to maintain a numerical 
balance among departments of the college in determining 
eligibility for promotion. * ' 

c. The college pronjotions committee will use the following guidelines^ 
in determining eligibility for promotion. 

1) Preference will be given to faculty members on tenure. 

' 2) Preference will be given to faculty members with a minimum 
of three years at the current rank. 

\ 

3) Preference will h& given to persons matriculated in a 
doctoral program/over those taking a variety of graduate 
courses not l^^ing to a degree, other conditions being, 
equal . , ^ ^ 

4) Input from faculty, students, administrators and departmental 
promotions cominittee members and departmental chairmegi is given 
careful conside raj^ion . 

5) It is most unusual for an individual to be recommended fQr ^ 
promotion of more than one rank. 

6) * The graduate work should be at an institution accredited 

by the regional accrediting association. . . 

The individual applicant for promot iorj^, shal 1 have the ri^gh*^ to request, 
and receive, an appearance before the college promotion committee to 
speak on his own iieh^lf (iuring the committee's deliberations. ' However, 
after the recommendat ions have been made, a faculty member who wishes 
to appeal must provide extraordinary and ^ compelling evidence to warrant 



\ 



■ ■ :. ' ) , 

a change in evaluation. ' He shall't)e notified in "writing seven (7) 
days iip, advanco of any deadline date for appeal* if. he is not being 
recommended for promotion at either ^the departmental or college / 
promotion committee level and notified irj^writing of the committee's 
decision on such appeal, 

6, If the President believes a'Vteorder ing of the priority listing is 
justified, he should state his reasons to the committee 'at a meeting 
called for that purpose. Promotions shall be made by the Board of 
Trustees upon recommendation of the President. 

7. Al4 applicants for promotion shaU. be notifie/d in writing of fhe final 
decision. When budgetary conditions later permit, additional promotions 
may be made based on the recommendations of the college-wide promotion 
committee. * 
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CAMPUS COMMUNITY SERVICES 



ADDRESS FILE 

At the opening of each academic year faculty and staff are requested to* 
provide information for an address file which is maintained in the President's 
Office. All changes of campus and home addresses or telephone numbers should 
be reported immediately to that office ^ 

CHECK CASHING 



A revolving f und has bejpn e s tab 1 i shed by the Student Cooper at ive Association 
to cash checks for faculty and ^ student s . Checks up to a maximum of $50 wi- 
be cashed at the Student Activities Fund Office on the>iirst floor of Gree> 
Hall. Faculty members must present their college identification ' card . 

' COLLEGE STORE 




The College Store is located next to the relocatable classrooms adjacent to 
the HUB parking area. , 

The regular hours are: 

Monday - Friday 8 : 30 a.m. until 5:00 p.m. 

Store hours are extended at the. beginning of each semester. 

The College Store is a separate entity of th<> college chartered in 1941 by 
the Student Cooperative Association. It is under the direction of a manager 
whe^ is responsible to a Board of Trustees consisting of six students and 
six faculty members. I^rofits realized by the College Store are used to 
benefit the Student body. « 

Forms for Required book iRequi si t ions and dates for their completion arc 
sent to Department Chairmen by the College Store. These requisitions are 
to be submitted to the College Store through Department Chairmen. 

COMMUNICATIONS ^ 

Bulletin Boards 

Official notices are po<^ted on five locked, glass-covered bulletin boards 
which are located in the Roscoe L. West Library, Decker. Hall, Phelps Hall, 
Traver s-Wolf e Towers, and Green Hall. To have approprialte notices posted, 
faculty or students should deposit five copies (on paper preferably not 
larger than lO" x 14") in the Dean of Students Office. 

Campus Line 

Ccunpus Line, published by the College Relations Of f i cei bi-weekly when classes 
are in session, reports policies, professional activities and research of 
faculty and staff, notices of events, and other items of interest to the 
college community. It is distributed to all employees through the college 
mail. College personnel are encouraged to submit items for publication 
to the Director of Public Information. 
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Today ^at Trenton " |, 

Official announcements and notices of forthcoming events appear daily in 
Today at Trentqn which is distributed to residence halls, offices, and 
Ttudent social areas. Copiers* are availatplo at display boxes 5n vaigious 
buildings. Items should be submitted in writing to the Student Center 
3 days before publication. 

WTSR 

V 

nducational and community service programming is offered through WTSR , the 
campus ratiio station located at '^)1.3 on the FM di^^l. Programming was expanded 
when fuTwer was increased to 1 50() watts. The powef increase permits WTSR to ♦ 
reach more than 30 mil(>s with broadcasting in stereo. Members of the college 
community are encouraged to contact the station manager directly in Kendall 
Hall. Tel(>phone: 771-2420. 

' COMPHTEF^ CnNTBR 
« 

The Computer Center, locatt^d on the basement level of Green Hall (P:xt. 2181), 
serves student*-, faculty an(i administration. 

TTie center is equipped with an TF^M 1130 Computer System. A cal-comp madel 
1(>27 is available for [) 1 ot t i ng data and executing drawings^ Conversational 
terminals aje availablr. Tliese terminals utilize CALL/36() timesharing 
languages. Fortran, PL/l , and Basic, plus API ' 

The college has access to a Model 37o/l6H opera ted by the New Jersey Educational 
Computer Network, Inc. This f<vcility is the']>rimary source of computer resource 
available to the faculty. Tlie b<\trh terminal' used for access to the network 
is lc)cated in the computer c(*nter. Questions on account numbers and computer 
time available for ^stv;clf>nt and faculty use, should be referred to tbe Directo;r 
of Computer Services, Mr. Henry H. Matelson. Questions to languages and soft- 
ware larilities avaiLalle sliould be '^ref er red o Mr. Matelson, Director, 
Computer Services, Rxt. 2181, or to th(> A(\ath-rnic Computing Coordinator, 
Mr. Robt>rt Duncan, Ext. 214a. 

F-%\Cri TTIHS PSE-, F^OLICIPS 

Col If^oe facilities .wn available for activitit^s and [)rograms relat(»d directly 
to braod institutional abjrc tiv(*s when >[>()n sored by recognized campus organi- 
zation^, di^f^-xr tnent s , and adm i ni rat i ve unit'.. The college also assists 
or(].\ni /a t i<)ns of the i*mnediat(* commun i t y v\nti tbt* state by making facilities 
availaM(» lor ncetirujs, ( onf ct (Mua^s , ban(|u'ets, and training programs whu»n 
f>()ss i M . . 

All ijistruct ior^al sj^ace is assionetl by tb(» Reoistr.ir. Scheduling of other 
facilities is ( )ordiha1tHi by the calendar office (2264) in the College Center. 
All rt^quests fiom organ i zat i t)ns outside the collcgi> m\i^t be directed initially 
to the Director of CaWorje^ F^rcHts, Office* of Public [Relations (2368). 

Charges for us<\^oJ^J^a£j^ ar<> '-cal(>(I a(^c()r^inn to spac(* re(]uired, custodial 

help need«Hi, t(»""hnical assistance and tc hnit il (>quipru»nt used, security 
covoXane provided, (»tc. TFu colle(u> re^t^rve- the right to adjust fees to meet 
unusual derifands wh(*n making arrangements tor use of lac^liti^^s. The right to 
deny any request for use of r.\c.il ti(>^ rt« ts villi Hie <^f)ll(>ge acFmi ni st ra t ion . 
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COLLEGE RBKATIONS AND ALITMNT AFFAIR'S 



The Office, of Collc»ne Relations serves as the cominunicat io^ center of the 
(jollecje, disseminating information on and oVf the campus through various 
publications and nt*ws media. Requests for the use of college facilities 
by outside groups, arrangement of conference exhibits, spe.cial evants*, and 
a Speakers Rure<iu are also coordinated by the staff. 



Campus Line , a weekly newsletter for^ employees* On the Ins ide , a quarterly 
publ icat ion for ^parent s and friends; Ath 1 et ic [poster Newsletter ; the Alumni 
Review ; and Trustee Line are edited by staff members. 

c 

iblic Information • 



N(Mvs stori(^s gath<^r'(»d, vvritt(»n anc^ distributed by the Director of Public 
Infornation and sunnestions for feature stc:)ries go to medjia throughout the 
state and r(»gion. Of fi( ial roll(»ne announcements, news about campus events* 
.^nd meribers of the c ollc^ge community, and sports news releases, must *be 
channeled through this office*. Limited photographic service is available. 
St.^ff memburs assist the media through press conferences and production of' 
special rndio and television programs. Tlie Speakers Bureau is a voluntary 
projec;^ u/h'ich provides opp(^r tuni t ies for faculty and administrators to speak 
at meetiniQ^ of various community c)rg.in i zat i ons . For assistance please 
contact extT*T«i^ion :;^6H. 

- -6 
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The Director of Publicam=i«^ is responsible for planning, designing, and 
prodjacing all (ollefje publications other than student publications. Assist- 
ance with d(^sign id(*as, layout, (editorial juckjment and ^product ion coordina- 
tion is available to departments and other college groups. 

r 

Because printed mati^rials must be processed \\Uthin state regulations, all 
f)ringing requests must be made at least 8 wer^eT i n advance of desired 
delivt»ry ciate. A Tonger p(>riod will allow .idequatt* time for design and 
print services — galley proofs, page proofs, and bl uel i nes--wh i ch are 
necessafy for f r)mpl(»te prof essiojial jobs. Pl(^as(» direct all printing 
rt^-juests ( except ^X(»rox or offset forms) to extension 2368 

Col lege F.vent s 

TTic* Dir(»ctor of ColNuje Kvents is r espons i b 1 e^ f (^r the coordinator of major 
colleoe events. Assistance is avail.ible to collerjc* organizations in planning 
conferences, banquets and sor ial fun( tions. Fa(Mliti(»s are av<\ilabl^ to off 
camf>us grc)ups for m(M»tinns, ( (^nf er(»nces and tramming progr ams . t Arrangement s 
for tht»se aroup-> ff)r meeting space, meals, and special equipment should be 
.cleAred with th<' Director of* College K\'ents, «»xt(»nsifMi 2360. 

A 1 umn i Af f a i r s 

The Dire< tor of A 1 umn i \^AiTa i r s is the prini.vr\' liaison betw(M^n the collc»ge and 
thf Alumni Association witli ,t' r'trTi!»ei . In addition to planning and 

■»ex(M'utina <\lumni pr<)fjr.\ms, t!i(> diro< tor .insists with th(» preparation of the ^ 
alumni neu*s It^t tt*r , cf)o r' I i na 1 < * s mai linos to alnmni, and impl(*ments fund raisirtg 
prc)jef ts that include the Alumni Annual Ciivirvj Tampa ion. [Requests for assistance 
from the Alumni A^so< i.vtion hf)ul(l be channel <*cl 1hr()U(jl> the director, ext. 23^3. 
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ST1T)ENT CENTER OFFICE 1 

Tho Student Center Offiro is located in the HUB. Much of the coordinating 
of student activities and assisting orcjani za t ioni in planning for events is» 
dofrdsh5?re. Most 'student organ i za t ijons have mailboxes in the Student Center 
Offic:e and messages may be loft for^'tKcm.^ Faculty' members who wish to ^ 
schedule ♦rooms for other thar^ classes should contact the Rcservationi st for 
this service. Some reservations, especially those in which a request for 
food service is included and when Residence Hall facilities are requested, 
require the completion of contract forms. 

Other services provided include publ i ca t i on -and dis\ribution of Today at 
• Trenton. If, special notices' are to appear, these should be submitted on 
forms provided, A calendar c^f college events is distributed each semester. 
A Lost and Found st^vice is also provided. Sign printing and du^icating 
are available for rfi*(^minal fees. 

For information relating to .my of the services provided, call extension 
2i?64 or 226S. * 

THLEPliONF.S 

Telephones in th(> (•olle(i(> offices'* shoultl be used only for official business. 
^-Depar tment s reccMve a monthly (harge for all (alls made from their telephone , 
extensions; VyHien c.illing all other Ntnv Jersey institutions, callers should 
use the SCAN system which is ex]>laine(l in the SCAN directory. / 

Public telephones arc> provided in numc^rous buildings, including Green Hall, 
the Lit)rary-, Phelps Hall, the HVE^., F^a^ker Hall, and residence halls. 

TTCKBTS Ton CAMPUS EVENTS 
i . 

Many campus t>vents are open to faculty and staff without charge. Admission 
to athle»ti(^ evc>nts is free when (ollc^ge I.D. ( ards are shown by employees. ^ 

An admission charge exists for c(>rtain special events, particularly if popular 
entertainers ari^ feat ur Inquiries should be directe^d to the Student 
Activities Office in the HHP. (Ext. 2264). 

r^OLLFTGE C OHNSFlLINC AND LHARNINc, CENTEF^ 

'Tlie College rouns(>lin(i and Liv\rnino r(rnti«r is part of the -piui s ion of Student 
neveloj>ment Services. The gen(>r.\l fj(^al of th(» (^t^nter is to provide help for 
students in overroning i>r()blems in living .ind learning to provide assistance 
for students in developing their pot(Mitial .\s f u 1 1 - f unr t i on i no people. This 
g(>neral (i(^.\l is ac( ompl i shed through a v.\r iety of sjhm ific services and 
prog r am ' ' 

The Cf>llc^^<^ Counselling Cent(M j)rovides a full range of personal and career 
cfMinselino and t es t i ng serv i c es to students both individually and in group's. 
Counseling^ is vit^od by the Cent(>r as be i no a valuable* educational experience 
thcit (.in it-ad to increa-^ed .e 1 f -under stand i ng and ccmst r uc t i ve personal action. 
The CcUleoe Counseling Ct>nter is also active-' in teaching Human Rel at ions .courses 
that enabl e .student to learn more about th(»ms(Mves, about interpersonal rela- 
tionship skills, and helping rel at ionsh i ]> skills. Tn addition to counselinn 
ctnd tearhino, the Colleru^ Counseling Ct^nter engages in consultation with studt^nts ' 
and fa(ultv, in res(>arch activiti^es geared to a better understanding of the 
O student population and the (ollecj'e env i ronim>pi , and in the training of under- 

FRIC nraduate students in counselinn and human relations. 
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The Learnin^Center provides assistance to students who feel the^ir present 
methods of learning arc inadequate. The Learning Center provides a wide 
range of services ;\nd programs including individual tutoring, counseling 
,and a variety of skill improvement progr'aips designed to meet nee^s on an 
individual basis (reading, study, writing, and math skills)! 

Along with skill programs, the Learning Center offers ak peer tutoring 
program and professional counseling. Since many learning jjroblems stem from 
i nadel^uately met personal needs, by providing close , suppor t and the opipor-^ 
tunity to learn and (jevc^loj) more efficient and meaningful learning technique^, 
ea(^h student will a-ble to 'improve his skills and h i ^. ad jus tment to college. 

The College Counse 1 i ng ^ and Learning Center welcc^e*s all referrals. The 
Center accepts two'^ourres of referral. The majority of students request 
assistance through their own initiative; others are referred by faculty \ 
an(J other (olleye ^>(^rs()nnel . Faculty referral plays a major role in 
helpinci some students whi) otherwise would not receive help. Faculty 
members ]j(^ho como into contact with students who could benefit from the" 
sf^rvices c\vn^l'^bU» through the College Counseling and Learning Center are 
encouraged suggt^st tht^ possibility to the student. y 

EQUIPMENT 

Rfjuipment shouL'l available to all faculty. It is expected pnly experi- * 

fenced ptM)plf^ will u expensive and complex e(]uipment. The person borrowing 

the equipment -should return it immeciiately after ho has finished using it. 

S tudent- tear her s shf)uld not borrow maps, globes, rt^cords , musical instru- ^ 

ments, science or other equipment except with the approval, in writing, of 

the demonstration tc^achef. Such requests must be presented at least 24 

hours before tht^* per iod of iritended use. 

FINANCIAL AID TO STUDENTS 

Questions regardincj lina racial aids should be tlirected to the Financial Aid 
Di rec t oJT -in , t he Student Personnel Offict^. Financial aid is described iij^ a 
se( tit)n ^ the stuflent handbook. Scholarships and prii^es given by indivfidu- 
als at gro'ups are also 'listed in the Financial Aid Office. 

All questions pi^rtainincj to h'irinci os studt^nts, hourly wages, and all other 
matters of studt^nt i*mployment should be^ directed to the Director of Financial 
Aid, inl Green Hal 1 . * 
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RX)D SERVICES 



Snack bars ,,\re 1()c<\1(mI* in F^hrlps flail and the fiUE. These facilities are 
')ppn lor bii^adlast, lun h, and dinner with th( no'isjual short -c^rdor items 
Avai lahle. \ 

Vtmdino macliine^ which dispense l)eve rages, ca* dy, snncKS, and i (^e Vream are 
located in the basement of Green Hall and in i he HVH , 

A faculty-staff din inn r oori;^ located in ['help Hall, is open for lunch and 
dinner when the ^ olltMie i in session. 
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GYMNASIUM. , 

V P 

Members of the faculty and staff^may use the athletic facilities by arrange- 
ment throuoh the Director Of Athletics or the Department of Healtft and- 
Physical Education in Packer Hall. g'acilities include the basketball 
courts > swimming pool, tennis courts, handball court, ^nd weight training - 
room. A sauaa hath, located in the men's physical training room, is 
available by ar ranoemen t . ^ ^ - . 

HEALTH SERVICES ' ^ 

Health. Center staff and. f ac i 1 i t ios ar-e located inlNorsworthy Hall. Servi/:es 
are available 24 hours per day while the, col lege /s in session, however, 
after ^) p.m. for (?m<^rgencies only. The doctors visit during the week from 
8:1() to 1():0() a.m. Monday throunH Thursday ahd from 12:30 to 2:00 p.m. 
Monday, Tuesday, Thursday, and Friday; on Tuesday evenings from 7 p.m. to 
<) p.m. Services of the college physidBianfe tb faculty and staff are limited 
to emergencies arid job related injuries. ^ Consultation with the nurses is 
available during nprma^l hours of operation. 

The Student Health Center does not issue medical excuses 5or absence from 
class. Ver if ic:at ion of date and time of -treatment given at the Health 
Center will be submitted on re1:^uest- by a f actU ty 'member . 

In rase of an emergency (illness 'or injury) anywhere on campus, the faculty 
member should call the Student Health Center, Extension 2483 or 2484.^ The 
Security Office, Extension 2168 should be called in the event transportation 
to the Health Cen^te^r is required. ' ' * * 

Of f-<:ampus In jur ies 

Injuries o(\curring during co 1 1 en(^-spons() red activities out of the city which 
need immediate medical attention should be cared for by a physician Qr at a 
hospital. The faculty member in charge is responsible for obtaining a 
report from the attending physicial at the time of treatment and submitting 
this \o the H(^alth Cent^^r or college physician upon return to campus. 

CENTER FOf^ MEDIA h TEXHNOLCXiY 

The Centt?r for Media and Terhrjolony floc.tled/on t firs^lloor of the 
Educ-ation F^ui^ldincj, Ext. 24^^), provides services to the college community 
on an on-going basis — throughout the academic year. Services are 'rendered 
on a t wo-shi f t-'b)as i s — six days and. four nights W(»ekly; 

Ins t rue t iona 1 Equipment Servic e^ 

Room ^112, 111 - Ext. 2 5'">7. Distribution and scheduling of standard audio 
visual, sound eqdipment, and rear Screen facilities. General circulation 
equipment for <lelivery tc^ class or fcrr pick up at the Equipment Distribution 
window includes: 16mm, 8mm, filmstrip, opaque and overhead pro jec tor s . 
Combination projectc:)rs include* f i 1ms t r i p-recorcl , f i 1ms t r ip-casset te , and 
single cc:)n< ept tapi; pro jectors. A full supply of audio equipment is avail- 
able for most needs. (P. A. speakers, amplifiers, microphones, portable 
sc reens , e t c: . ) 

Equipment^ns t rue t ion is available by appointment. Generally equipment issued 
at the Distribution Window will, be explained. 



Media Product i(jn CoiTip lex - : 

Room #111* This is an unschoduled workroom area, available^to facul>ty and 
stu/ients durincj the hours the Center is open, for preview 'mater la 1 s 'and 
production purposes. Specialized areas, providing a variety of services 
•surround three sides of'^the workroom. A br ief . descr ipt iorj of these areas 
follows: . ♦ 

Expeyuiable Mater ia Is Center 



Ro(3m 'A^lll-A, Ext. 2 114. Houses and distributes a wide varif^ty^^of materials 
and supplies ne<:essary for the_4^roduct i(3n processes carried on "W-the Multi- 
purpose Wo|^kroom. This ^eludes such items as: transparency fi^m, trans- 
parency mounts, auciic^ tape, mounting board, d ry^^oun t ing tissue, thermal 
spirit masters, etc. ' 

• ins t r t iona 1 Materials Center 



Room ^lll-.T, F-x! . .M H). Ho^i^^es and circulates commt»rc ial ly and loc^^ly 
produf e<l materials includino: .Kimm films, filmstrips, records, audia tapes , 
study prints, slides, single concept films,' and combinations of thes^'. 

A listing of all these materials is posted on the boards at tVie entrance to 
tht* McMli^a ProdU( ti(^n Compl<»x. 

T rari^paren< y Proi^H, t i (^n Lab 

Is^equippecl for the pr(>du(: t^^(S«,^2^^ a- variety of overhead t ranspa reric i es y 
including simple black and white, (liazo color, aipbru'shed color, and the 
. tecniig^tion prt)cess.' 5M machin(*s in thi^> area may also be used to prodtfce 
j,* thermal spi r i t ' mas t (* r s . 

■» • . 

(^aqu Ing Room ^ , 

Is equippeii with twp opaque pxr(j jt»c t ors . ' * . ' 

Fquipnent F^rac t i ce Lab . ; 

C(^ntains a variety of p ro jec t ors (:>f aH typ)t^s. Anyone who wishes to learn 
to opt' rate any of this e(]uipm(*nt may cluu^ out a "Lnipak" which contains 
s t ep-^jy-s t ep i ns t r ut^ t i ons for tht'* equipment operatiofL. 

■ And i o I ab 

Is designed and e(]uipptMi f<^t previewiiKj audio materials and dupl legation of 
same. Two rtM'or<iinii booths are ;\v^a liable for the [)rod\iction of simple or 
soph i s t i("a t ed audio f)ro<jrams. 

" / - • V 

Two Prevn^w F^ooris 

Ec]uipp(nl to permit viewing ol 1() mm sound lilms an«I Amm single cc^rtc ept films. 

A student medi.\ .jidv'iv>or is .wail able in tlu> M(<lia F'roducti(jn Complex to 
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assist in t^^u i f)rTU»nt opeiatit)n and production pr()resses. 
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Television Production and Playback Services • 

Ext. 2123. Consultation, organization, playback, and preparation for 
video tapes produced on/campus for "classes^ or p^rograjns of the college. 
Television production facilities include two complete p-'oduction studios 
— one in the Education Building and the other in Kendall Hall. In additioj^ 
to this, there is a Mini Studio designed- to permi.t from one to three persons 
to be video-taped or play back a video tape. ^ 

(i.e., raini-lessons , interviews, skill demonstrations, etc.). For more 
information,' regarding television production and video-tape recording, 

contact Ext. 2123. * ^ . ' . , 

■' , ■ - 

Custom Graphics Production Services ' 

esigned to^ provide consultation arid production* services in all major areas 
of graphic communication necessary to support the faculty, instructional 
^programs, and 'administrative functions of the college. Services are avail- 
able -in: graphic production, photography, television production, and audio » 
production and duplication. 

* NOTE ; FOR MORE SPECIFIC DET/j^ILS AND DESCRIPXION REGARDING ALL . OF THE ABOVE 
SERVICES, PLEASE REFER TO THE BROCHURES OF THE CENTER FOR. MEDIA .& ' 
TECHNOLOGY. • ^ 

INTERCOLLEGIATE ATHLETICS 

, The Athletic department ^ch^irges admission only to football and basketball 
games. Faculty and st^ff are .admitted without charge by showing their I.D. 
cards. • ' 

KEYS ^ 

Keys to fac^ty offices are issued through the department chairman and who 
requisition them from the"" Director of Facilities, Maintenance gilding. The 
••^chairman should b^e contacted if keys are lost. In on cases .should a faculty 
member arrange to duplicate, keys., 

MAIL SERVICE 

A mail box is provided to faculty members through their division or depart- 
ments, the college mail service picks up and delivers mail to administrative 
and departmental offices at least v twice daily. Faculty * members are requested, 
not to send personal mail through/ the college, a3 departmen al l&dgets are 
^charged for all. outgoing mail.^ Pipk envelopes are provided for all inter- 
-office communications. 
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PARKING 

Faculty and staff members must register their privately owned vehicles 
and acquire card keys prior to 1 September 1975. The decals and card 
k^ys are free for faculty and staff menbers and will^ be 'issued at the 
Security ofsfice when vehicles are registered. A state vehicle registration 
certificate must, be presented for each vehicle to be registered. ' Regis- 
tration- may be accomplished at the Security office, Bliss Hall, daily, 
J^onday through Friday from 8 a.m. to 5 p.m. Parking decals^ for the 
75-76 school year will be available on 23 June and card keys on 18 August. 
Registration should Be accomplished as spon after*^23 June as possible. 

1. Faculty and Staff - In order to achieve efficient dis ti^ibution, the 
^ , * following is suggested : 



If your office is in : 
Bliss or Bray 

Green 

Packer, Phelps, Relocatables 



Use ; 

Parking spaces between Bliss Hall 
and Bray Hall 

Parking spaces between Bliss Hall 
and Bray Hall 

HUB parking area 



Armstrong, Kendall, Crowell, 
and Nursing 



Lot adjacent to rear of those 
buildings 



Humanities, Education, Library 
2. Visdtor s ' Parking 



Education parking lot 



a. Faculty members are requested to obtain an approved pass for 
expected visitor prior to date of a^rrival on campus.' 

b. Visitors without an approved pass sh(yuld be directed t<!) report 
to the Information Booth for a temporary permit. 
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LIBRARY 



Loans to Faculty « . • 

Faculty members may borrow books for their t/saching and research needs, but 
should return them just as soon as possible. At the end of each college 
year, all books should be returned or renewed- and accounts cleared with the 
Circulation "Librafian. 

Books and other materials on which 'there is a designated time limit, must 
be retu-rned when due. This^includes music 'arid literature, recordings 
books reserved by other readers, recent works of general interest such as 
nbvels, biographies, and polular titles on national and international issues, 
bo®ks borrowed* from bther libraries., and books on overnight reserve. As a ' 
rule, no extension of a loan should^be expected the faculty in 'such cases; 

Additional facilities and service^ offered to. faculty members include: 

1. Borrowing, books , magazines, and dissertations from other libraries, 
through the cooperation of the New Jersey, State Library, Trenton Public 
Library, Princeton University Library , Rutgers University Libraries 
Princeton Theological Seminary Library, the Unisersi'ty of Pennsylvania 
Libraries and the Library of Congress. These items must be used in the 
iform and the time prescribed by the landing libraries* 

2. Securing copies of magazine articles or sections of books for personal 
use or for use by classes, in litie with copyright regulations. Copies. 

• made from various types of microfilm can also be produced. 

3. Checking bibliographies or compiling bibliographies for faculty members ^ 
^as far as staff-time permits; the best ^examples are the annotated bib- 
liographies issued by -the library. ' 

( ■ . 

4. Faculty members may borrow books from the libraries of any other New 
Jersey^ State College, the Newark . College of Engineer ing ,^end the. -New 
Jerseyl College of Medicine and Dentistry. When borrowing, they must show 
their Trenton State College identity cards. The landing library deter- 
mines the length of the loan. 

The Reference Librarian is in charge of inter library loans . She or the- 
Librarian should be consulted concerning the compilation of bibliographies. 

Book Ordering and Select ion 

The Library issifes a publication, **Librar ians Ch6ice*\ as one means of 
informing the faculty of selected neW books and other materials that have 
been added. This publicf^tion will be s^nt to any interested facility member 
upon request to the Librarian. As/far as possible, the library notifies 
individual 'faculty members of purchases they have requested. 

Faculty members are urged to examine frequently the book collection i|tf the 
library in their own fields of specialization and personal interest. Sys- 
tematic examination and checking of many authoritative subject bibliographies 
assures that there are neither major gaps nor antiquated materials that 
should be replaced. 
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Faculty members should make frequent requests for library purchases through 
th.eir department chairmen. The latter should forward these requests 
immediately to 'the ' Acquis it ions department. Requests. for new periodicals 
or backfiles should be directed to the SerLgt^s Librarian who issues from 
time to time up-to-date lists of period'ic^ holdings (the latest was 
published in September 1971). 

It is desirable that faculty membl^^ indicate whether or not a book is 
needed at once or suggested for later purchase only. Author, title, 
publisher , "date, edition anc^ price sl^ould be properly noted on each card. 
The Librarian, the Head of the Bibliography and Acquisitions Department, 
the Acquisitions Librarian, and the^ Readers Advisers in the major subject 
areas are always ready to discuss the best methods of book selection and 
purchase with dt^partment chairmen and individual fat:ulty members. The 
systematic building up of the book collgction is one of the moat important 
tasks of a colj-cge faculty; it must be a year-round operation. ^ 

Reserved Books 

Please request for reserve only those books which are needed for actual 

assignments to a whole class at a specific date . It is poor practice to 

put on reserve titles needed only once in a while; this militates against 

the legit imate interests of other readers. • 

The system^ of open shelves makes it imperative that lists of books to be 
put on reserve be given to the Reserve Book Assistant (Circulation Dept.) 
well before tliey are issued to students. Otherwise, books will not be 
available when needed.. Forms for reserving books may be obtained from 
her or other Circulation Department personnel. The following procedures 
will greatly expedite^ thje necessary processing. 

1. Submit two typewritten copies of your list. 

2. List each book with call number preferably in alphabetical order. 
Books are put on class reserve in 'the following categories: 

1. NINE O'CLOCK OVRRNIGFiT - about half the volumes on hand of each title. 

2. FOUR O'CLOCK OWRNIGHT - the other half, for the benefit of commuters. 

3. DOl^RLE RESERVE r' "ask-at-the-desk*' book or rare item which is put oi*i 
reserve by a faculty member, also a strictly limited number of books . 
under pressure of heavy demand which need special protection. They 
nmy only be used in the reading rooms. 
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Ins t ructions^! n .thr Use of t ho L 




This is one of the mpst difficult, but potentially also most rewarding 
functions of the library staff. 

The general coordination of all these instructional activities by the 
library staff is in the hands of the Assistant Librarian for Readers'*' 
SerxVices. The first important instruction is given in the Freshman year,* 
at the express -request of academic departments or individual instructors. 
Members of the library staff, especially the Readers Advisers in Education 
and Psychology, tho Humapities, the Sciences, and, the Social Sciences as 
-well as members of the Reference Department, will be available to present 
lectures geared to the needs of the specific classes. It is desirable 
to arrange for such lectures some time in advance. The agtive support of 
all faculty members who teach freshmen is urgently solicited. 

Faculty members arc invited to consult the AssistaQ^ Librarian for Readers 
Services if their classes above the Freshman level need extended biblio- 
graphic aclvice. Tho staff will make every effort to provide suitable staff 
members to lecture on the subjects in question. 

New faculty members are urg^d to secure from the Librarian's Office copies 
of the report from the Faculty Cominittee on Written Expression and Biblio- 
graphy. It contains instructions and examples of the bibliograf>hic form 
recommended for use by all students of the college. Staff members are 
also ready to take over class sessions devoted to the literature on specific 
subjects; arrangements should be made well in advance. 

Service to Graduatt* and Cont inuing Educat i on Students 

Graduate a»nd eveniruj students arc entitled to full use of the library. The 
. ti'ition receipt wilPserve as proper identification. 

Servif OS to Alumni 

i 

f 

Privileges of the library are extended to alumni. The Alumni card is 
suffiv^icnt .identification. 



The library admits qualified readers from- the outside, if they are willing 
to mak(^ a refundable deposit of $1()^ ^ 

Po 1 icy on Libra ry Rcspoiisibi 1 ity and " S uppor t 

The library is responsible for the support ut all approved programs of the 
Golleqe. There arc no separate departmental libraries. 

The Faculty Library Committee, includihn nine members of the teaching faculty, 
three students, and a few ex-officio members, advises the Librarian on 
questions of general library policy and the distribution of budget allocations. 
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A sfj*«Ul locked area is f>quipped with a very limited number of carrels. 
Use of this area may be arranged through the Associate Librari^in. A 
Faculty Lounge is located nearby. 

Guide tp the Library 

A printed Guide to the Library is regularly issued to freshmen, transfer 
students and new faculty members. 
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PERSONNEL AND FINANCE 



Personnel and financial matters pertaining to faculty 'and administration 
are discussed -below. <5uestions should be directed to the Academic Affairs 
Office or the Personnel Office. 

ATTENDANCE REGULATIONS 
. FACULTY . , 

* Faculty must meet, all classes except in cases of illness or authorized 
absences. If a faculty member cannot attend his class, he mifst inform, 
his department chairman and insure coverage for classes missed. All 
employees are required to file an absence report each month. Forms are 
provided ^y academic departments and must be forwarded to the Payroll 
Office on the last day of each month. , ' . 

DAILY OFFICE HOURS 

.Regular office hours arc from 8:30 a.m. to 4:30 p.-m., Monday through IJriday. 

EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION 

It is the policy of the college to consider all applicants for full-time, 
part-time, and temporary employment without r.egard to race, color, creed, 
national origin, aqe, or sex. 

FRINGE BENEFITS 

The faculty fringe benefit package is one of the most generous in the 
country. The college participates in the cost of retirement benefits, life 
insurance and health benefits. Detailed information on these programs is 
available from the personnel office. However,, the following gives some 
notion of the benefits provided. 

Re t i rement 

New Faculty are required to enter the TIAA-CREF retirement program. The 
college contributes an amount equal to 8^7 of the faculty member's salary 
toward the purchase of a retirement annuity. An additional five percent 
is deducted frqm the bi-weekly salary warrant as the employee's contribution. 
The employee may elect a plan /nf Histiibution between TIAA and CREF. An 
additional contribution may bc^ made by the employee^if he desires. Entrance 
into the plan is eft\>ctive upon employment, 'if a new employee is already 
a member ot a State sponsored retirement program, he may elect to continue 
that membership. 

Li f e Insuranc^e 

The college pays the entire prt^mium for those persons in TIAA-CREF retire- 
ment program for life insurance ec^ual to three and one-half times the 
employee's annual salary. Thore is also a provision for long term disability 
coveratje in this proqram. 
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Members of the Public Employoes Retirement System are provided free term 
life insurance equal to one and one-half times their prior 12 months' base 
salary. In addition to -this amount, term life insurance equal to one and 
one-half times base salary is provided for a contribution of 3/4 of 1% of 
sala^ry. Participation in this contributory life insurance program is com- 
pulsory during the first year of Retirement System membership and may be 
€ontinured thereafter at your opinion. 

4 

Heal th Insurance ^ ^ ^ 

The college offers both a basic health ben,efits program and a major medical 
program. Copies of the -booklet explaining health benefits for New Jersey 
Public and Schpol Employees are furnished to all employees. Additional 
copies are available in the Personnel Office. Benefits offered include 
Blue Cross/Rlue Shield basic. plans and extended coverage (Rider '*J'*). 
Major Mediral plan is offered through Prudential Insurance Company . 

The basic plan providers c-ove^rage on a schedule of benefits for hospital- 
ization, surglral care ."^nd medical rare while hospitalized. 

Once you or a covered dependent have individually and separately satisfied ^ 
Xhv deductible described below. within a calendar year, the Major Mqdical 
Plan will pay eligible expenses that individual incurs during the rest of 
the year: 

^ - HCn c)f thr first $2,000 of expenses 

lOfr; of the expenses above $2,000 

The deductible is the first $100 of eligible expenses incurred by the 
individual during the year, not counting expenses payable under, the basic 
Blue Cross and Blue Shield coverage. Expenses payable under the basic 
plan are not eligible under Major Medical Insurance. 

It is necesscfery for an employee to satisfy the deductible only once during 
a calendar year. -Moreover, once a covered dependent h^ also satisfied the 
deductible, benefits will be paid for the rest of the year for all other, 
qualified dependents without additional deductibles. 

Ident i f icat ion Garci 

The Trenton State College pi( ture I.D. card is the official College i^ntifi- 
cation for' the staff member and should be carried at all times. The m.D. 
card is non-t r ahs f orabl and may be secured at the Student Bank. / 

Loss of the I.D. card would be reported immediately to the S.C.A. Finance 
Office (Student Bank) in Green Hall. A fee oi $2.00 is charged for a 
replacement card. The I.D. (^ard becomes void upon interruption or termina- 
tion of employment and must be returned to the Personnel Office before the 
emp 1 oy ee 1 eaves . 

Payday ' 

State employees arc* paid every other Friday. In tl"ie event payday falls on 
a holiday, paycrhecks may be received nn^the preretiing day. There are 
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twenty-six paydays in each fiscal year, which extends over the period 
July 1 to June 30 inclusive. Checks are distributed at the Payroll 
Office (Bliss Hall). or through some departmental offices. 

Sick Leave 

All staff '(classified and unclassified) are credited with one day of sick 
leave for each month of employment during the first calendar year of 
employment , 

'^Starting with the second calendar year of employment, staf£ members other 
than faculty are credited with fifteen days of sick leave per year. Faculty 
are credited with one and one-quarter days of sick leave each month of 
completed service. Any ajnount of sick J^eave allowance not used in any 
calendar year will accumulate to the employee's credit to be used when 
needed. Employees will be partially reimbursed for accrued sick leave at 
the time of termination of employment. 

Sick leave is for a specific purpose to be used when one is ill. It is 
not to be used as vacation time or simply as time off. However, one may 
utilize sick leave for a short period of emergency attendance upon a- member 
of your immediate family who is critically ill, or due to a death in the 
immediate family. 

Snow . ^ 

In the event of inclement weather, an absent employee will have the day 
charged to vacation or to accumulated compensatory time. 

Vacati on . «A 

Annual vacation leave with pay will- be earned at the rate of one day for 
each month of service. Twelve days vacation .^re earned for every year up 
to five years of servicv*; fifteen days vacation after completion of five 
years and up to twelve years; twenty working days v^teration after completion 
of twenty years . 

Vacation U»ave must be taken in the year in which iA is earned. In rare 
instances, idiea it is impossible to take vacation leijve, it may be taken 
in the yeai; immediately following. 

Vacation schedules are c^oordinated to maint.airf efficient operation of all 
officers 
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STAM)ING committees of TRENTON STATE COLLEGE 

1975-76 



Standing committees of the College are charged by the President to study 
'and recommend proposals through the appropriate administrative officer of the 
College to the President. The recommended policies shall be submitted in 
letter form to the corresponding executive officer (vice president or the Dean 
of Students) of the College who has the responsibility for the area in which 
policy is being recommended. The vice president is to serve as a transmit- 
tal agent for recommended policy and will make his own recommendation on the 
matter being submitted to the President. ,A vice president or a Dean of 
Students shall not veto or cut short recommendations that are resubmitted to 
the President from standing. committees . 

The President, upon reviewing the recommended policy, will confer with the 
bargaining unit representative through established chafnnels if the^xccoro- 
mended policy dealt with is as covered in the existing contract. The Pres- 
ident will also confer with the Faculty Senate President. It will be jointly 
ascertained if some other type of review is needed. The President will also 
confer with the President of the Student Government Association. The Pres- 
ident will make known his feeling toward the polic-y at this time. He may. 
stipulate that a time limit for further cami?us review is feasible and needed. 
After taking intq^ consideration the further caonpus review and reactions to 
the recommended policy, the President may either accept or reject the policy 
and indicate his reasons. In some cases, the recommended policy may be a. 
matter for consideration by the Board of Trustees. If the President or if 
the Trustees approve the recommended policy, this policy shall be disseminated 
in Campus Line, the SIGNAL^ IITTIME UMANA, or in memoranda to the campus 
community. A policy book/or manual shall be established and the Presidential 
endorsement and date of Any policy shall be recorded. The px'oper recording 
of all policy shall be established as normal practice. A similar policy 
collection procedure should be established in each division and school of 
the College. ' . 

Faculty membership is recommended to the President by the Faculty Senate; 
student members are recommended by the Student Government Association. 
Where the President has reservations ^'ibout any recommended appointment, the 
President consul ts with the appropriate c3rganizt\t ion. Appointments to 
standing committees ar(^ made by the President. 

By virtue of Article. IX, Paragraph D, ^of the Agreement between the State of 
New Jersey and the Council of New Jersey State College Locals, NJSFT-AFT, 
AFL-CIO: 

"The Union shall have the right to appoint one employee representative 
to each col lene-w i tie committee of each state col lege said representa- 
tive being selected by a procedure establ i shed, and administered by the 
rnion consistent with the purposes of each of said committees and with 
any term of cjffice uniformly designated for other committee members.** 

All fcAculty appointment, are for a p:>eriod of three Academic years. Unless 
otherwise specifie<i, all comimittee members are cntitltui to^ote. The 
Faculty Senate revolved on March 13, 1075 that: ''Members of College Com- 
mittees facing ext<»ndecl inability to attend scheduled ,Commi ttee meetings 



either seek a leave of absence from that Committee for the sem^ter in which 
the conflict occurs or resign from the Committee.'' All committee meetings 
are to be scheduled at a time which will insure that the maximum number of 
committee members will attend. 'a 

A 'reorganization meeting is called by the previous year ' s chairperson as 
soon after September 1 as possibl<£ for the purpose of electing a new chair- 
person. It is suggested that a vri^ chairperson or co-chairperson also be 
elected so that meetings might take>lplace at times convenient for the 
majority of the Committee members. Minutes of each, meeting will be sub- 
mitted to the President's Office. Qoihini t tee minute abstracts receive wide 
dissemination through the faculty and staff newslefper, "Campus Line." 

Tt is^ important that a continuity of purpose exist within each committee 
from year to year. In order to provide such continuity it is suggested 
that new committee members be provided with selected previous minutes,^ 
agenda of ongoing items for discussion and action and any other informational 
m.\terials which would prove helpful. 

Violations or conflicts with the contract should be reported -to the Collective 
F^argai ning Agent throu(3h its representative on the apjir'opr iate Standing 
Committee: Ea(^h committee '^s function shall be reviewed every three 
to determine whether its function requires redefining. 
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1. Academic Policies Committee 

The Academic Policies Committee reviews and approves changes in program 
(major and minor), new y)rograms, and dropping of existing programs. It 
also reviews, evaluates, recommends, and approves college-wide academic 
policies related to: 1) the nature of liberal studies requirements; 
2) guidelines for major requirements; 3) guidelines for minor require- 
ments; '4) academic programs other than majors and minors which are or 
could be col lecje-wide matters; 5) program articulations to prevent 
overlaps, proliferation, or gaps in offerings; 6) investigation of 
academic matters in ordc»r to anticip)ate future program needs, to plan 
for the academic ci(^velopmont of the college, to evaluate existing pro- 
grams, and 1^) recommend changes in the academic program of the college; 
7) other acrademic policy matters not specifically within the jurisdiction 
of another college-wide committee. 
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BX-OFFICIO, WITH VOTE 



c. 


Hanley, A ^- S 


'77 


Academic V.P. 
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Kruppa, I.B.T. 


'76 


Dea n, E<iucation 


J. 


Skelton, at lar^e 


'76 




T. 


Valiga , Nur s . 


'77 


FX-OFFICIM, WITHOUT VOTE 


P. 


Winkel ^ A 9> 


»77 




R. 


Shepherd, Ed. 


'7rt 


V raduate Dean 


E. 


Rurke, Ed. 


'78 


Directors of 3 Divisions 


L. 


Fradkin, at laroe 


'78 


h'egi str ar 


L. 


Weaver , Ren i st ra r 


A.F.T 


Director of Advist^ment 



students ( ) 
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2. Budget Advisory Committee 



I 



The College Budget Committee advises and makes recommendations to 
the President, holds hearings and communication with the faculty^ 
regarding the matters dealing wi*h the budget as they may^ relate*^ to 
present and future planning. Members examine budgetary requests for 
institutional and instructional programs in order to assist in estab- 
lishing budgetary pr ior i t ief?'. . Information that is before the committee 
is confidential until released by an official act of the committee. 



FACITLTY MEMBERS: 



EX-OFFICIO, WITH VOTE 



P. 


Hiack, A & S 
m-cxiowski , at largo 


'76 


Executive Vice President 


J. 


'76 


Academic Vice President 


J. 


Karras, A S 




Administrative Vice President 


P. 
s. 


Duffy, Bus. 
Rufjglos , I .E.T. 


I 77 




H. 


Hi nek, at largt* 


T 77 




P. 


Ollio, Ed. 


'78 


■» 


D. 


Suttorlt^y, Nurs. 


'78 




F. 


Updike, Ed. 


'78 




J. 


E 1 i a s , Ed . 


A.F.T. 





A.F.T. 

Stud^»nts (1) 

3. Inst i tut ional Planning Commi t tee . 

This committee will assist the President in determination of goals and 
purpc)st*s for the Collecu*. It will also recommend proposals for the v 
t^s tahl i shmt^nt fjf nt*w facilities, new rons t r uc tion , and the improvement 
of existing a r r ancu»ment s . A further resj)onsihil i ty is to conduct on- 
goinn j;^v i ew and necess.\ry revision of the Master Plan. 



FACULTY MEMBEI^S: 



Rorkel , at 1 a rae 
Turk, A S 
Ti 1 Iman , Ed . 
Fa i r A h S 
Felix, at large* 
Eclelbafh, I .E.T. 
Collins, Ed. 
Feldbaumer, Bus. 
Mann, Nurs. 
Cohen, A h S 



E. 
J. 
K. 
D. 
G. 
R. 
E. 
W. 
D. 
P. 

Students 



'76 
'76 
'76 
'78 
' 77 
I 77 

'77 
'78 
'78 



FX-OFFICIO , WITH VOTE 

Vice President, Admini st ration \ 
Finance 

Vice President, Academi c oAf f a i r s 
Executive Vice President 
Director, Institutional Planning. 
Dean of Students 



5: 
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Academic Progress Committee ^ 
a 



b. 
c. 



sponsors research studies and projects related to tVie admissicj 

fer underc 

retenticjii 



ssxoa 

and retefhtion of freshmen and transfer undergraduate students 



recommends policies related to the 
under gr ad w^"fes at the college , 



standards applied to 



f • 
9- 



sponsors i?esearch studies and projects related to the admission 
and retention of noh-matr iculated undergraduate student s , ^ 

recommends those undergraduate students to be d^ismissed from the 
College for unsat i sf actory academic ach ievement , 

recomirfends to the Vice President for Academic AffaifTs those 
students who should bo.placiied on academic probation for unsat- 
isfactory academic achievement, 

recommends the readmission of undergraduate students, 
hea'rs dismissal appeals and makes recommendations. 



FACia^TY MEMBERS: 



JBX:-OFFICIO , VlTH VOTE 

Executive Vic^ PresjidGnt 
Academi^c Vice President or,^ 

permanent designee 
Dean of Students or 

permanent designee 
Dir-octor , Advisement 
a^ANCE Representative 
Registrar or permanent designee\ 



Students, (4) , . 

Acaclomi c Calendar , Reni stration , a nil Schedul i ng Commi ttee 

This cominittco formulates the academic calendar and proposals for the 
registration of students' and scheciuling of classes and final examinatiS 



A. 


^telvin, A & S 


•76 


A. 


Hornyak,^ Ed, ' 


•76 


0. 


Heck, A & S 


•76 


D. 


Rubin, Ed. * " 


•77 


H. 


Hess , T ,E^,T, 


•78 


J. 


Eberhardt, Bus, 


•78 




Porter, Nurs, 


»77 


w. 


H^vusdoerf f er , at large 


•78 


M. 


Pender , at large 


•77 


L. 


Levine, English 


A,F 



FACrLTY MEMRHRS: 



EX-OFTTCIO, WITH VOTE 



R, 


DunAn, A S 


•76 


Graduate Dean 


P. 


Wilker, Ed. 


•76 


Registrar 


S. 


Fisher, Eci . 


•76 


Executive Vice President 


E. 


Smith, A h S 


•77 


Dean of Eciuca t io-nal Services 


w. 


Phillips , at large 


•77 


«. > " 




Laws , I ,E.T. 


•78 


EX-OFFimO, WITHOtIT VOTE . 


R, 


Porter**, Nurs, 


. .'78 


\ — 


J, 


Robinson , Bus , 


•78 


Direc tcfr of Men • s Athletics 


R, 


Price, at larg« 


♦ •77 


Coor linator of Women •s Inter 


J. 


Goodkin, A & S 


\ A,F.T, 


collegiate Athletics 


Students (3) 
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Admissions Committee 
; 

a, recommends policies related to the adm'^ssion of freshmen an/l 

transfer students to the undergraduate programs qf the College, 

h. recommends policies related to the aroeptanro apd retention of 
nc;n-mat r i ru 1 ated undergraduate s tudt^nt s . ^ * 



'.'FACin.TY MEMBEF^S: 



EX-OFFICIO., WITH VOTE 



Kruppa, I.E.T. 
Schmid, Ed. 
R i t tenhouso', at laroe 
Mann, Nurs. 
Sarafino, A S 



J. 
E. 

Studt^n t s 



'77 
177 

'78 
»78 

A.F.T^ 



-3) 



Executive Vice President ^ 
Director , Admissions 0 
Registrar or a permaA^spnt designee, 
Di rector , Advi sement 

'EX-OFFICrO, WimOUT VOTE 



Dean of Students 



7. ^ ^^visory rcMnmi t tec on Arts , Cul tural Programs , and Ext ra-Curr i cu 1 ar 



Schecfii 1 i no 



This rommitt(H^ giv(*s r (•i)r(>s(»ntat i on to the cul tural Jf)lanning in the 
Arts and Humanttiev and arts as an advisory body to special programming 
cjroups. It also ^establishes poticit^s which provide continuity for extra- 
curricular f^rogramming and to resolve^ pr prc^vc^nt schedule conflicts; and 
reviews scheduling proposals to a scK^r ta i n- whetheV or not they are In 
concert with tht^ j)urpos(es .ind goals, of the Collegev__ 



FACirLTY^ MEMBERS: 
^ 

A. Safran, A S 

C. Kumnick, A S 
K. Wynne, Ed. 

J . Rur cher , Ed . 

S. Reb^ack, F^us. 

K. Finkral, T.B.T. 

D. Manrf, 1^rs. 

U. Jones, .yt large 
G. WoodwaiTtl, at large 
R. Meblm^m, A S 
Stud(-nts' M H) 



77 

7 7 
7H 
76 
7H 

7h 
78 
76 
A.F.T. 



* EX-OFFICIO , WITll VOTE 

Di r (^ctor of CUR Programs *^ 
. Director, Student Activities 
] nir(M tor. of Minority Executive 
rf)unc i 1 

; FX-(ny ICTO , - WITHOUT V(^TE 

Dean' of Studt^nts 

n(v'\n of Ar ts, and Sciences 



Affirmati\'e Artion Co mm i t t(u^ 



The Af f i rnrytivi' A( t i on ("ommittc^e .\(Ivis<««- the ColU^ge^'s Afl'irmativo 
A(^tion Of 1 ic(^r on latters reflated to (^nry^loyee relations within tho 
Colloge, and all r lAtions with contractors and fovornmenlal agencies 
in order to assure everyone concc^anovi tbat an atmosphere i^f non-dis- 
( rimination and eq ial ()pportunity is uUorantec^d to minority persons- 
and women. . ' 



5.^ 
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Af f irmafiv^ Action Conunlttee (eont, ) 
FACULTY 



5MBERS ; 



C. Hanley, Eng. /«76 . 

J. -'Smith, Ed, Fid. . » 77 

E. Williams, Soc. ^elf. »76 

M. McLeod, Spch.&Thtr. A.F.T, 
Students (2) 



Athletic Advisory Committee ', 



EX-OFFICIO, WitH VOTE ' ^ 
■^^r — ^ — ^ 

Affirmative Action Officer % 

2 Administrators ^ * ' 

2 Non-professional Civil Service • 

Jgmployees . 
1 Professional Civil Service ' 

Employee 



dir( 



The Athletic Advisory Committee advises, the directors of athletics in 
\Yma^tt^rs of the intercollegiate athletics , and intramural atliletics 
programs of the College. It . is a sounding board for ideas and the 
planning of athletic- programs. Recommendations on ^Jhe establishment 
of policies and development of support Ifor athletics are channeled 
to the President . 



FACULTY MEMBERS: 




EX-OFFICIO, WITH VOTE 


J. 


Walker, H.P.E^ 


'76 


, Vice President ,Admii;jxstration & 


J. 


Shea, Elem.> 




Finance or permanent designee 


E. 


Hager , Bio. 


»78 


* 'Director of Intramural Activities 


S. 


Moo*re^ El cm. 


»77 * 


Coordinator of Women's Inter- 


C. 


Kingston, Bus. 


177 


collegiate Athletics 


N: 


Cromack, Math'. 


»78 


Director of Men's Athletics " s 


J. 


Dauber t , Bus . 


A.F.T. 


President , Alumni 


Students (6) 




Assn. or permanent designee ^ 








EX-OFFICIO, WITftDUT VOTE 








Director of Admissions 



10. College and Community Relat ions^^^ommi ttee 



This coinmittee advises the chief administrative officer who is respon- 
sible for performing the^unctions in the areas of public information^ 
publications, college events, alumni and community relations, and 
special fund radlM^ng projects. The committee suggests general, policies 
and procedures related to the interpretation of the col*lege to ' its. 
various internal and external publics. Recommendations are made iTe- 
garding the naming of college facilities, the awarding of cita1:ions 
and honorary degrees, the i^mplementation of special ^events , and the 
coordination of an- annual orientation- progjram* for new members of the ' 
,f acuity and administrative staff. ^ 
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College and Community Relations Committee ( cent . ) 



EX-OFFICIO,WITH VOTE 



'77 

'76 

'78 

'77 

'77 

^78 

'76 ' 

'76 

'78 

A.F.T. 



Grand Marshal of College 
Asst. to President for College 

Relations , * 

Executive Vic6 PresiderfT 
Asst. to Academic Vice Presicjent 



FACULTY MEMBERS ; 

Ag. Hohmuth, A & S - 
C. Ehlers, A & S 
P. Cooper, Ed*. 

E . Warner , Ed . 
V. Sheerer, Bus. 
R. Weber, I.E.T. 
R. Porter, Nurs. 
G. Dickinson, at large 

F. Goldstein, at large 
R. Gleeson, A & S - 
Students (5) ^ 

Computer Centeir Advisory Committee 

This committee will function to Establish proposals for the operation 
of th'e Compu-frer Center. ^ 



FACULTY MEMBERS: 



J. 


Walthew, Ed. 


'76 


T. 


Cheng, at large 


'76 


Y. 


Lee, A & S y 


'77 


N. 


Breland, A & S ^ 


'77 


W. 


Jones, Ed^ ^ 


'78 


s. 


Linn, Bus. ^^^^^ 


-'76 


ll 


Feryszka, at" large 


'78 


c. 


Feng, I.E.T. 


'78 


G. 


Sharp, A & S 


A.F.T. 



EX-OFFICIO, WITH VOTE 

Vice President for Administration 

and Finance or a permanent designee 
Director , Computer Center 
Academic Computing Coordinator 



Students (3). 



Faculty ^and Institutional Research^and Sabbatical Leave Committee 



This comniittee establishes pol 
reviews faculty and college re 
leaves and advanced study, and 

FACULTY MEMBERS: 


D. Fein, Psych. 
R. Pf^iffer, Physics 
D. Gut ten tag, Bus . 
R. Gellman, Ed. Fid; 
D. Evans, AAS 
G. Oakley ,.-Voc. Ed. 
J. Brodowski, Lib. 
L. Waterhouse, Eng. 
Students (2 without vote) 



icy , encourages research activity , and 
quests fo-r research grants, sabbatical 
makes recommendations to thj/ President, 



EX-OFFICIO, WITH VOTE 



'77 
'78 
'77 
'78 
'76 
'78^ 
'76 

A.F.T, 



Coordinator jof Federal Funding 
.^cademic Vice President or 
permanent designee 



EX-OFFIO^O , l ^THOUT VOTE 

Dean of Arts & Sciences 
. Dean of Education 
Director, Computer Center 
3 Divisit)n Directors 
Graduate Dean . • 



5G 
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13. Facultj t Promotions Committee 



- ; 



The Faculty Hromotions Committee "recommends to the President members 

?f the faculty for promotion. The department promotion committee will 
ecommend to this committee faculty members to be considered for 
promotion' in accor'dance with the procedures outlined in the current 
Faculty Handbook • 



FACULTY MEMBERS : 



EX-OFFICIO, WITHOUT VOTE 



J. 


Burcher, El. Ed. 


»76 


Academic Vice President 


H. 


McRae, Sp. Ed. 


'77 


Dean of Arts & Sciences 


A. 


Star, Bio. 


»78 


Dean of Education 


J. 


Ellis, History 


'76 


3 Division Directors 


K. 


Everard , Bus . 


'77 


Graduate Dean 


W. 


Alexander, I.E.T. 


'78 


Chairman, Senate Faculty 


C. 


Yengo, Ed. Fd. 


'78 


Counci.1: 


s. 


O'Neill, P^ch. 


'76 




w. 


Ehrenpreis, Math. 


'77 




p. 


Malloy, Acad. Adv. 


T. -A.F.T. 





14. 



Students^ 3 without vote) 
Health and i^af ety Committee 



This committee studies the general health and safety needs of the 
campus and makes recommendations to the President « 



FACULTY MEMBERS : 

Ri Epstein, Lib. 
R. Bittner', I. A. 
M. Curry, H.P.e'. 
A. Lazarus, Che;n, 
Students (5) 



EX-OFFICIO , WITH VOTE 

'77 Fire Prevention and Safety Officer 
'78 Director oj^Facili ties 
'78 Director of TIealth Center 
A.F.T. Director of Housing 

Vice President, Administration & 
Finance or permanent designee 
Rac^ation Safety Officer 

« *» 
EX-OFFICIO, WITHOUT VOTE 

Director of Campus Security 



Human Relations Committee 



/ 



The function of this committee is to study problems of the college 
community involved in human relations and suggest policies and pro- 
cedures for* their solution. 

FACULTY MEMBERS: 



M. Rothman, Phys. 

O. Barker, Math. 

B. Patterson, Pol." Sc. 

G". Jones , El . Ed . 

D. Montalvo; P.R. Aff. 

Students <4) 



'76 
'76 
'77 
'78 

A.F.T. 



EX-OFFICIO , WITH VOTE 

^Affirmative Action Officer 
Dean of Students 

Director, Minority Executive Council 



ERIC 
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16. Instructional . Media Center Advisory Committee 

This committee will recommend policies and services of the 
instructional Media Center. 



FACULTY MEMBERS: 



EX^OFFICIO , WITIJ VOTE 



P. Allen, Nurs. '78 

P. Butcher, at large '77 

B. Novick, A & S '77 

K. Finkral, I.E.T. '76 

B. Warned, Ed. '76 

N. Gaston, Bus. '76 

H. Hernandez , 'at large '78 

H. Nelsdn, Lib. A.F. 
Students (4) 

17. Library Committee 



Director, Media Center 
Academic Vice President or 
permanent designee 



The Library Committee considers' current problems of library admin-, 
istration with tt^^Librar ian , studies iSthe need for library materials 
designed to serve the total college instructional and extra-class 
activities, and recommends to the- President improvements and general 
needs through the^ Vid^ Presj*^nt for Academic Affairs. 



FACULTY MEMBERS: 



EX-OFFICIO,WITH VOTE 



Brown, at large 
Shepherd, El. Ed. 
Wortis, at large 
Brant , Bus . 
Strasser A & S 
-Bittner, I.E.T. 
Valia^, Nu^s. 
Cummi^gs, Phil. 



J. 
R. 
A. 
W. 
E. 
R. 
T. 
P. 

Students (4) 



'76 
'77 
'77 
'77 
'78 
'78 
'78 

A.F.T. 



Librarian 
Graduate ,Dean 

Academic Vice *President , or 
permanent designee 



18. ^ Student Awards Commit l^ ee 

The committee selects award recipi'fents from students nominated by 
the faculty and students. 



FACIILT^ MEMBERS: 



EX-OFFICIO, WITH VOTE 



E. Brink, H.P.E. 
J. Nichols, I.E.T. 
R. Hewitt, Gpog. 
Students 



'77 

A.-F.T. 



Dean of Students t 
Asst. Director of Financial Aid 



G 
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19. Student-Faculty Judicial Conufiittee 



r 



This committee reviews ca^s of student behavior which are considered 
inconsistent with accepted standards of the College. In cases involving 
suspension or, dismissal, rec^ommendat ions are made to the President. 



FACULTY MEMBERS : 

R.' McCorkle, H.P.E. 
G. Woodward, Sp. Th . 
A. IJkpak, Econ. 
P. Butcher, Lib. 
D. Perry, Couns . Ctr 
Studei^ts (7) 



I 77 

» 7 
' 7 
»76 
A.F 



♦ EX-OFFICIO, WITHOUT VOTE 

Representative from Dean of 
Students* Office 



20. Trave 1 Study ar^d Exchange Committee 

This committee coordinates all travel-study and exchange courses and 
programs offered to students and faculty, reporting its findings and 
recommendations to the appropriate. administrative office or committee. 
Responsibilities include: (a) evaluating all proposals for travel- 
study courses or exchange programs which seek TSC student and/or faculty 
participation, whether for credit or not and regardless of the original 
. sponsors; (b) initiating and developing new^ courses 'and programs; (c) 
' evaluating) t:»n-going programs; (d) interviewing and recommending candi- 
dates for faculty exchanges (e) hosting incoming exchange faculty; and 
(f) exchanging materials and ideas wit^other colleges and organizations 
both here and abroad with a view to improving present programs and 
developing new ones. 



FACULTY MEMBERS: 



EX-OFFICIO, WITH VOTE 



F. 


Hahn, at large 


» 76 


T. 


Murray, ^ S 


»76 


D. 


Wi 1 1 iams\^cl . 


»76 


s. 


Chukumba, at large 


*77 


N. 


§chwartz , Ed . 


, 77 


S. 


Haenisch, A S 


' » 77 


W. 


Alexander, I.EoT. 


» 78 


M. 


Shenker , Bus . 


* 78 


S." 


Brancjow^ at large 


» 78 



St-d^nt^s 



Academic Vice President or 

permanent designee 
Coorgiinator of International 

Education 

EX-OFFICIO , WITHOUT VOTE 

C^^nsultants to Committee, as needed. 
Representative of Summer School pf f ice 



ERIC 
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. • APPE^fDIX A V. . 

« 

CODE OF. ETHICS 
NEW JERSEY DEPARTMENT OF HIGHER EDUCATION 



In recognition that it is essential that the conduct of ptrolic officials 
and employees shall hold the respect and cinfidence of the people, Chapter 
182, Public Laws 1971 ( RS 52:13D-1 et. seq. ) was enacted by the New Jersey 
Legislature and signed by the Governor on June 2, 1971. That statute 
provides that within the guidelines contained therein, the head of each 
state agency shall promulgate a code' of ehtics tq govern and guide the 
conduct of State Officers and employees in his agency. 

The following code of ehtics is applicable to employees paid from federal, 
state or county funds and who are employed in the New Jersey Departmeq.t of 
Higher Education, colleges '(including county community colleges) and uni- 
versities under its jurisdiction, and institutions, commissions and other 
agencies organized within the Department: 



1. No officer or employee should have any interest, financial or otherwise 
direct or indire*ct, or engage in any tpu^iness or trSTIIsaction or pro- 
fessional activity, which is in substaxitial conflict with the proper 
discharge of his duties in the public interest. 

2. No officer or employee should engage in any particular business, 
professional, trade or occupation which is subject to licensing or 
regulation by a specific agency of State Government without promptly 
filing notice of such activity with the Executive Commission on J 
Ethical ^tandards. ^ 

3. No officer or employee should use or attempt to use his official 
pos^ition to secure unwarranted privileges or advantages for himself 
or others. 

4. No officer or employee should act in his official capacity in any matter 
wherein he has a direct or indirect persojial financial interest trhat • 
might reasonably be expected to impair his objectivity or - independence 
of judgement . 

5. No officer or employee should undertake any employment or service, 
whether compcjnsated or not, which might reasonably be expected to 
impair his objectivity and independence of judgement in the exercise 
of his official duties. ■■ ^ . 

6. No officer or employee should accept any gift, favor, service or dither 
thing of value under circumstances from which it might be reasonably ^ 
inferred: that sucK gift, service or other thing of value was given or 
offered for the purpose of influencing him in the discharge of his 
official duties i ^ ^ - 

n 

7. No officer or employee should knowingly act in any way that might 
reasonably be expected to create \an impression or suspicion among the 
public having knowledge of his, acts that he may be engaged in conduct 
violative of his trust as a State officer. 
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APPENDIX B 



STATE OF NEW JERSEY - TRAVEL REGULATIONS 
Transportation by t^^rsonally Owned Car (mileage basis) 

"All employ^i^s using privately-owned cars in the performance of their 
duties for the Stat^ of New Jersey and for which they are being reim- 
bursed, shall carry liability insurance with minimum coverage of 
$25/50,000 for personal injury liabilities and $10,000 for property 
damage. Evidence that such insurance coverage is in full force and effect 
with companies approved by the New Jersey Department of Insurance shall be 
made-available to the Department Head or his authorized agent before auth- 
orization is given employees to use their privately-owned cars." 

SUBSISTENCE - Limi tations on Reimbursement 

"Per Diem. Reimbursement for subsistence expenses is limited to the actual 
allowable expenses incurred, not exceeding a maximum allowance of: 

1. $40 -per diem of which not more than $28.00 may represent lodging 
costs, when attending a convention, conference, staff training 
program or seminar where housing accommodations are an integral 
part of the arrangements. ^ 

2. $'ri.O() per Uiem including meal costs, when engaged in regular 
official travel in the conduct of State business other than in 
#1 above. ' 

3. Reimbursement tor meals for a partial period excess of groups ' 
of 24 hour periods or for a period of ]^ss than 24 hours shall be 
computed using the following schedule: 

Breakfast $2.0() including tip 

Luncheon $2.50 including tip 

fUnner $7.50 including tip 

4. Reimbursement shall he made only for out-of-pocket expenses incurred 
subject to the abovt- limitations. 



Re imbursem(>nt is approved for the. full cost of an official 
convention meal which the employee attends when such meal is 
s<^heduled as an interjral part of the (Convention or conference 
pro(-(*e(linns . If a meal or meals are inclucied in the registra- 
tion fee, tfie cn^t of said meal or meals is not to be listed 
on the travel expense voucher." 



RECEIPTS AND VCViCHF-RS 



Memorandum of F- \pend i tur (*s 



1 



a 



ERIC 



"All persons authorized to travel on busiriess fc^r the State shall keep 
memorandum of expen<ii tures properly chargeable to the State, noting each 
item at the time the expense in incurred, together with the date. Infor 
mat ion thus a^pcuiTiu I a ted will be available for the proper preparation of 
travel expense vouchers,'* 
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APPENDIX B (cont.) 



Travel Expense Vouchers and Receipts 

# 

■a. All Claims for reimbursement of traveling expenses shall be 

submitted on the authorized Travel Expense Voucher (Accounting 
Bureau Travel Form No. AAlOl) and shall be itemized and stated 
in accordance with these regulations, except that itemization 
» shall not be required where per diem subsistence was .authorized, 

b. Receipts for convention registration and for hqAel or lodging ^ 
shall accompany the travel expense voucher, 

c. Travel expense vouchers shall be supported by other receipts as 
the Department Head may ^equ i re . ** 

ADVANCE APPROVAL 

Attendance at conventions and conferences which involve^ expenses of $200 or 
more per person, including transportation, ^registration, lodging, meals, 
etc., regardless of location, require ad:^aricc approval of the Department of 
Higher Education anci Director^ Division oC^Budget and Accounting. This 
request, together with a statement of justification for travel, must be 
signed by the campus supervisor and submitted to the Director of Busines^^, , 
Services, Bliss Hall, at least 21 days before the proposed trip. 

/ 

REIMBURSEMENT 

All Travel Exppnse Vouchers shall be rendered monthly, by calendar month, 
and submi-Jlited to the^Director of Business Services, Bliss Hall,, by the 
fifth working clay of tho month following the end of the month for which the 
voucher is rendor^ci. 

Tf the total of thv monthly expense doe? ^ot exceed $10.00, it shall be 
, carried over to tht> following month, unless the employee does not expect 
to incur travel exj)t^ns(»s in the following month. At the close of the 
fiscal year, howev^^r, even though tht^ amount is less, a voucher shall be 
submitted, inasmuch ^is such expenses may not be carried, forward into the 
next fiscal year. 
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APPENDIX C 
FACULTY ORGANIZATIONS 
Trenton State Federation , Local #2364 (AFT) 

The Trenton State Federatiqn, Local #2364, is open to teachers, research 
scholar,s and professional staff of the college. It Is dedicated to "fhe 
total welfare of faculty and professional staff- Academic freedom, tenure, 
and morale are among its primary concerns, but the* organization seeks to 
promote standards for superior professional perf o.rmance , Its goal is to 
safeguard all aspects of employment in the college; to protect the social, 
personal, financial, and professional well-being of its members. 

Since terms and conditions of employment are a special area of interest to 
the Federation, members of the college community who have questions con- 
cerning their terms and conditions af employment should contact Philip 
Malloy, 



Until Jtine 30^ 1^76, the Federation represents the official collective 
bargaining agent for Trenton State Collecje by virtue'^of a free and open » 
election of the Trenton State College personnel. The Federation's 
activities include social functions which are held throughout the year. 

Aiaer ican Association of Universi ty Professor s 

Active membership in the camp:>us AAUP chapter is opfn to teachers and research 
scholars who have at least a one-year appointment to a position or at least 
half-time teaching and/or research, with at least the rank of instructor or 
its equivalt^nt. The KtKVP is primarily concerned with conditions of academic 
freejiom and tenure, conditions of faculty participation in * inst i t ut ional 
government, and faculty status and morale. The Trentoh State College chapter 
has a strong interc^st in working tox^rard legislation and policy decision^ 
which will implement the goals of the AAUP. 

Trenton State Col 1 ono f^acu 1 ty Assoc i at ion , Tn(^, 

TheiFac^ulty Assf)ciation is dedicated ta the welfare of faculty and profes- 
sional staff wi thirJ' t^t:' Rarcjaining Unit. Tht» purposes of this Association 
are to prc^mote high st.**irT<j^jrds of prof e:Ss i ona 1 excellence; to establish ."^nd 
defend the indiv^idual and cc>l?lective rights of members of the Bargaining 
Unit; to mak(» recommendations of policy to affiliated organizations; and, 
when (luely electtvl, to repr(^sent the members of the Rargain'^ng Unit in 
(ollective nt^not i a t i ons . Terms .indcond i t ions of t^mployment are only part 
of the broad spectrum of tht^ collegium in which tj^e Association takes part. 

Any full-time memb(»r of the ' f ac.U 1 ty or professional staff is welcome to join 
the Trenton State College Faculty Association. Persons who join automatically 
become Unified Members of the National Education Association (NEA) , New 
Jersey Education As-,ociate ( N JEA ) , N(*w Jersey State College Faculty Associ- 
ation (NJSCFA), and Mer^^er County Education Association (MCEA) . Mfi^mber s are 
backed by the most f i n/mcial ly-soumi and influencial | >rof essionai^^fcrgani zAtion 
in our State anri Nation, 
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APPENDIX C (cont • ) 



Social functions of the Faculty Association include the annual Fall Picnic, 
theater parties, dances, and the annual Retirement Dinner. 

Faculty Senate 

The Faculty Senate is made up of forty-five member s elected by the faculty 
for a term of three years. The Senate is organized into five Councils 
each of which deals with one of the following areas: Academic Affairs, 
Faculty Affairs, Master Planning', Operations, and Student Affairs. Among 
its many functions, the Seante has the responsibility of: 

A. Advising the college president on matters of internal college policy, 

B. Participating in the staffing and coordination of the standing committees 
of the college, 

C4 Undertaking studies of problems either on its own initiative or at the 
request of the faculty or administration, 

D. Actino as a general forum for faculty discussion and opinion. 

I 

) 
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